This AGREEMENT made at ___________on the  Date _____________ , between ABC Ltd Limited, a Company registered under the Indian Company’s act and having its Registered Office at _________________ (hereinafter called “ABC Ltd ” which expression shall be deemed to include it, anyone or more of its successors and assigns) of the one part Mr. XYZ presently employed as Project Lead , at their office located at  ________________ and residing at  __________________  ( hereinafter called “the employee”) of the other part.

WHEREAS the employee is in the employment of ABC Ltd and is to proceed to the Germany for a business visit and ABC Ltd has agreed to grant him facilities for the same on terms and conditions hereinafter contained.

NOW IT IS HEREBY AGREED BY AND BETWEEN THE PARTIES HERETO as follows: 

1. The employee shall proceed to Germany as directed by ABC Ltd in their absolute discretion and on completion of such visit return to India on the date or dates fixed by ABC Ltd or their authorized representatives having regard to the requirements of ABC Ltd, the availability of foreign exchange and the exigencies of traveling conditions. 

2. In accordance with the program as at present arranged, the employee will proceed  for a period of  15 days1010 (approx) to Germany 

3. ABC Ltd shall provide as an advance by way of loan to the employee :-

i. The requisite funds or ticket for an economy class return air passage from Mumbai –  Germany - Mumbai or equivalent. 

ii. A sum of Rs XXX ( XXXXX only )  to be utilized by the employee for local expenses  to be incurred for foreign travel

iii. US $ XXX  for  needed  stay and living expenses in the Australia and funds or lodging for stay in  Germany  will be provided by ABC Ltd

iv. At the sole discretion of ABC Ltd, any amount which the employee may receive from ABC Ltd by way of remuneration, living allowance, advance,  

4.  All such sums as may be advanced or paid to the employee or expended on his behalf  or on his account under the provisions of this Agreement and any other expense lawfully incurred by ABC Ltd. in connection with the visit of the employee  as aforesaid together with the an amount equivalent to the sum payable to the employee as salary with all allowances during the period of visit  by the employee shall constitute a debt owing to ABC Ltd and shall be recoverable by  ABC Ltd from the employee with interest thereon at 18% from the date of advance or expenditure to the date of repayment upon the employee committing  a breach of any of the provisions  of this  Agreement,Subject as aforesaid and in the event of the employee carrying out the terms and conditions of this Agreement in their entirely ABC Ltd shall waive payment of all or any amounts referred  

5. The employee shall while  in  Germany and/or any other country work with all due care, industry and diligence and to the best of his ability and abide by and conform to all the rules and regulations and conditions in regard to hours of work, overtime, holidays, discipline and other conditions obtaining at such offices.

6. The employee shall whilst in the country or countries place himself/herself under the guidance of such person or persons as ABC Ltd may nominate from time to time and to whom the employee shall send all reports of his/her progress from time to time and if so required shall personally attend whenever sent for by said person or persons. 

7. Except to the extent that ABC Ltd may otherwise direct, the employee shall observe during the period of this agreement and also after termination thereof, strict secrecy/confidentiality regarding all the business affairs of ABC Ltd that may have come to his knowledge. In particular he shall keep secret/confidential all information relating to inventions, proprietary processes, special techniques and the like he may acquire during his visits  as aforesaid or his service with 

8. The service rules or standing orders of ABC Ltd from time to time and for the time being in force shall continue to be binding on the employee during the entire period of this agreement. 

9. ABC Ltd reserves to itself the right to terminate without notice the visit of the employee at any time during the period if ABC Ltd shall receive unsatisfactory reports of the employees work or conduct of which ABC Ltd shall be the sole judge or if the employee shall commit a breach of this Agreement or do any act deed or thing detrimental to ABC Ltd’s interests or if the employee shall misconduct himself/herself.

10,       The employee will faithfully work for ABC Ltd, execute lawful orders of ABC Ltd, the management and any Officer placed in authority over the employee, keep their confidential information confidential, diligently and carefully learn and perform such work and business as may be entrusted to him, be accountable for all moneys entrusted to him and attend to his regularly and during such hours as may be prescribed by the Rules and Regulations of ABC Ltd

IN WITNESS WHEREOF the parties hereto have hereunto set their hands the day and year first abovewritten

SIGNED AND DELIVERED by

Mr. PQR (Authorized Signatory)

Duly authorized director of   ABC Ltd,

In the presence of

___________________________

SIGNED AND DELIVERED by the said

Mr XYZ

In the presence of:
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