Details of work involved in implementing the ESI Scheme

	Nature of work
	Time limit for compliance

	1. Submission of Declaration Forms in r/o each employee to the respective Local office of ESI Corporation (Two post card size photograph of insured person along with his family members is required to be submitted with D.F.)
	With in 10 days from date of entry into service.



	2. Submission of Return of Contribution (Form6) in r/o each employee to the Concern Local office of ESI corporation. 
	42 days from the date of expiry of contribution period

	3. Preparation of Challans.
	21 days from the date of each wage period.



	4.Accident Reports in Form 16



	To be submitted to the Local Office of ESI Corporation

With in 48 hours in ordinary cases. Fatal cases, Within 24 hours. (in case accident occurs to any employee  while on duty)


5.  Preparation of Contributory Statement for Inspection and attending the Inspection conducted by ESI Corporation.

6.  Correspondence with Regional Director, ESI Corporation and Local offices etc.

II. (A) Employees’ Provident Funds Act, 1952.

           Employees Pension Scheme, 1995
           Employees Deposit Linked Insurance Scheme (from 1.3.1976)
	 Return
	Period
	Particulars to be furnished



	Form 9
	At the time of commencement of the scheme
	Names and other particulars

in respect employee who are

entitled and required to 

become member of P.F.

	Form 5A
	At the time of commencement of the scheme.
	Particulars of ownership of Employer.

	Form 2
	At the time of commencement of eligibility.
	Nomination and Declaration Form in r/o each employee 

as per 33 & 61(1) of the E.P.F.

Act.

	Form 5-10
	Monthly
	The name and other particulars of employees who are entitled & leave the service for any reason during the month.

	Form 12-A
	Monthly
	Details of contribution of PF

., EPS., Insurance Fund & administrative charge paya-

ble every month.

	Form 3-A
	Annually
	Individual statement of employees contribution recovered from the member and contribution made by the employer.

	Form 6-A
	Annually
	The total wages of employee

& their share of P.F. & EPS contribution for the whole year along with statement  

of Reconciliation for details

of contribution payments made.

	Form No.19
	On resignation by any employee 
	For claiming withdrawal of 

Provident Fund contributi-

on.  

	Form No.10-c
	On resignation by any employee 
	For claiming withdrawal of 

Pension Fund contribution.  

	Form No.13
	On joining of any employee having 

PF membership in previous establishment
	For transfer of PF/EPS 

Contribution from previous

to present company’s a/c. 

	Form No.10-D & Form 20 & Form 5 (IF)
	In case of death occurs while in service or on retirement having 

Completed 10 yrs. Of membership.
	For claiming Pension, 

Provident Fund & benefits 

under EDLI Schemes.


B) Preparation of challans under the P.F. Act.

	1.  Employees’ Provident 

     Fund

	Account No.1
	10%/12% contribution of employer & employees. ( In case statutory rate

 10%, employer’s cont.    to PF will be 

1.67% of  wages & in case of 12% 

   employer’s cont. will be    3.67% of wages.


	2. E.P.F. Administrative    

     charges
	Account No2
	To be paid by employer @ 1.10% on total wages of subscriber.

	1.  Employees’ Pension 

      Fund

	Account No10
	To be paid by employer @ 

8.33% wages.(Maximum Cont.541/-p.m.)             

	4   Insurance Fund
	Account No21
	To be paid by the Employer only  @0.5% 

on total wages of subscriber

	5. Administrative charges
	Account No.22
	To be paid by the Employ-

er only  @0.01% of wages.


We will be attending the Inspection conducted by P.F.Office from time to time & the Correspondence with Regional P.F.Commissioner, Mumbai.

III. Maharashtra Labour Welfare (Amendment) Act, 1977.

      Half yearly contribution payable by the employer.

      (As on 30th June every year & 31st December every year)

	Employee’s contribution


	Employer’s contribution

	Rs.6.00 each employee to be deducted 

once in six months drawing salary/wages 

up to Rs.3000/- & Rs.12.00 above Rs.3000/-

(Excluding manager & person working 

  in managerial & supervisory capacity

  drawing salary above Rs.3500/-p.m.)


	Rs.18.00 each employee to be paid by employer once in six months drawing salary/wages up to Rs.3000/- & Rs.36.00 above Rs.3000/- (Excluding manager & 

person working   in managerial &

 supervisory capacity   drawing salary 

above Rs.3500/- P.M.)


Both the above contributions are to be remitted to the Welfare Commissioner, Kamgar Krida Maidan, Mumbai.

IV. Maharashtra State Profession Tax Act.

Following is the schedule of rates of tax on professions, Trades, callings & Employments from 1.4.2000.

	Salary

	Rate

	Up to Rs.2500/-
	NIL

	From Rs.2501 to 3500
	Rs.60

	From Rs.3501 to 5000

	Rs.120

	From Rs.5001 to 10000
	Rs.175

	Exceed Rs.10001
	Rs.200 (except in February i.e.Rs.300/-

To be deducted in February)


Documentation and maintenance of all the records under the provisions of above enactments are undertaken to be completed by us on your behalf on contract for service.

