Keyboard shortcuts

You can use keyboard shortcuts instead of your mouse when using Windows Live Mail Beta. Many of the keyboard shortcuts in Mail Beta are the same as those used in Microsoft Office.

	

	To

Press

Send and receive e-mail.

CTRL+M

Open or post a new message.

CTRL+N

Open your address book (A list of contacts, that contains the names, addresses, phone numbers, and e-mail addresses of each of your contacts. If you're signed in with a Windows Live ID, Mail Beta uses the contacts list associated with your Windows Live ID.) .

CTRL+SHIFT+C

Delete an e-mail message.

DELETE

Reply to the selected message.

CTRL+R

Reply to all recipients of the selected message.

CTRL+SHIFT+R

Reply to the whole newsgroup (An online bulletin board where messages are posted for public consumption and response.) .

CTRL+G

Forward the selected message.

CTRL+F

Find a message or text in the selected message.

CTRL+SHIFT+F

Print the selected message.

CTRL+P

Select all messages or text.

CTRL+A

Go to the next message in the list.

CTRL+>

Go to the previous message in the list.

CTRL+<

View the selected message's properties.

ALT+ENTER

Go to the next unread e-mail message.

CTRL+U

Go to the next unread newsgroup conversation.

CTRL+SHIFT+U
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 Main window only

	To

Press

Open the selected message.

CTRL+O or ENTER

Mark the selected message as read.

CTRL+ENTER or CTRL+Q

Move between the message list, folder pane (The left pane in the Windows Live Mail Beta window, containing the folder structure for all the e-mail accounts, newsgroup accounts, or RSS feeds that you've added. On the Mail tab, the Folder pane also shows your Outbox and any offline storage folders on your computer's hard disk.) , and reading pane.

TAB

Go to a newsgroup.

CTRL+W

Go to a folder.

CTRL+Y

Expand a newsgroup conversation.

RIGHT ARROW or MINUS SIGN (-)

Collapse a newsgroup conversation.

LEFT ARROW or PLUS SIGN (+)

Mark all newsgroup messages as read.

CTRL+SHIFT+A

Download newsgroup messages for offline reading.

CTRL+SHIFT+M

Go to your Inbox.

CTRL+I

Refresh newsgroup messages and headers.

F5

Expand or collapse the Folder pane.

ALT+F1
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 Send message window only

	To

Press

Check spelling.

F7

Insert a signature.

CTRL+SHIFT+S

Insert photos.

CTRL+F12

Undo your last action.

CTRL+Z

Send a message or post it to a newsgroup.

CTRL+ENTER or ALT+S




