Ref: EEC/07/026

Mr. XYZ

Address of Employ

                                                                      Date Dear XYZ 


This is to acknowledge the receipt of your resignation letter dated 4th August 2007 . 

While accepting the same, we thank you very much for the close association you had with us during the tenure from 27th  March 2007 to 4th August 2007 as a Project Lead. 

You have been relieved from your service with effect from the closing working hours of …………
We wish you all the best in your future career. 

Best Wishes,

 (Admin & HR)

