The Apprentices Act, 1961

The Apprentices Rules, 1991

The Apprenticeship Council Rules, 1962

_____________________________________________________________________________________

Act




: The Apprentices Act, 1961
Rules framed thereunder

: The Central Apprenticeship Council Rules, 1962 

_____________________________________________________________________________________

Preamble
An act to provide for the regulation and control of training of apprentices and for matters connected therewith

Apprenticeship requirements 
1) Sec 3 read with Rules 3 and 4: 

Person shall be qualified to be engaged as an apprentice for training if he/she :- (Section 3) 

· Has completed 14 years of age

· Period of training shall be as specified in Schedule 1 of the rules. (Sec 6 r/w Rule 7)  Annexure 1

· Person should enter into a contract of apprenticeship with employer (Section 4) 

· Terms and Conditions in respect of graduate, technician and technician (vocational) apprentices shall be as specified in Schedule VI (Rule 6) 

· Copy of such contract should be sent to the Apprenticeship Advisor for registration within 3 months of the date on which it was signed (Section 4 (4) r/w Rule 6)
· Training vacancies should be reserved by employer for scheduled castes and scheduled tribes at such ratios as prescribed under Schedule II-A of the Rules (Section 3-A read with Rule 5) 

· Satisfies such standards of education (as specified in Schedule 1 and Schedule 1A of the Rules) and physical fitness (as specified in Schedule II) which are as follows:- 

a) Chemicals: - 
Attendant Operator – Passed 10th Class under 10 + 2 system with Science (Physics and Chemistry) and Maths as subjects or its equivalent

b) Instrument Mechanic – Passed 10th Class under 10 + 2 system with Science (Physics and Chemistry) and Maths as subjects or its equivalent
c) Laboratory Assistant- Passed 10th class under 10 + 2 systems or its equivalent 
d) Plastic Processing Operator- Passed 10th Class under 10 + 2 systems or its equivalent

e) Maintenance Mechanic- Passed 10th Class under 10 + 2 system with Science and Maths as subjects or its equivalent

f) Refrigeration and Air Conditioning Mechanic: - Passed 10th class examination under 10 + 2 system with Science (Physics and Chemistry) as subject or its equivalent

g) Power Plant Boiler attendant- Passed 10th class examination under 10 + 2 system with Science and Maths as subjects or its equivalents

h) Power Plant Steam Turbine cum Auxiliary Plant Operator – Passed 10th class examination under 10 + 2 system of education or its equivalent 
i) Power Plant Switch Board Attendant- Passed 10th class examination under 10 + 2 system of education or its equivalent

Health Standards are as specified in Schedule 2 to the rules 

Penalty for engaging an apprentice in contravention of the above standards: Imprisonment for upto 6 months or fine or both 

2) Section 3A read with Rule 5 and Schedule II A

Training place to be reserved for Scheduled Caste and Scheduled Tribes in the ratio prescribed under Schedule II A:- 

SC to total: 1:17 

ST to total: 1:17 

Penalty for contravention: Imprisonment for upto 6 months or fine or both 

3) Section 4 read with Rule 6 and Sch VI 

A contract of apprenticeship has to be entered into as per the broad terms and conditions mentioned under Schedule VI 
This contract of apprenticeship has to be sent to the apprenticeship adviser for registration within 3 months from the date it was signed. 

Penalty for contravention: Fine between Rs 1000 and Rs 3000 

4) Section 6 r/w Rule 7 and Schedule I 

The period of apprenticeship training is to be specified in the contract and this has to be in accordance to the period (mentioned as per different categories of apprenticeship training) mentioned in Section 6 

Chemicals: 

· Maintenance mechanic:- 3 years, rebate allowed in apprenticeship training – 2 years
· Refrigeration and Air conditioning mechanic -3 years rebate allowed in apprenticeship training – 2 years

· Attendant Operator – For 10th pass – 3 years, rebate allowed in apprenticeship training- 2 years for BSc pass- 1 ½ years, rebate allowed in apprenticeship training- 6 months

·  Instrument mechanic – For 10th pass- 3 years, rebate allowed in apprenticeship training- 2 years- fro BSc pass- 1 ½  year, rebate allowed in apprenticeship training - 6 months
· Laboratory Assistant- For 10th pass- 3 years rebate allowed in apprenticeship training- 2 years
· For BSc pass- 1 ½ years, rebate allowed in apprenticeship training- 6 months

· Fibre reinforced plastic processor – 2 years, rebate allowed in apprenticeship training – 1 year
· Plastic processing operator- 2 years, rebate allowed in apprenticeship training – 1 year

· Power Plant Boiler Attendant- 3 years, rebate allowed- 6 months

· Power Plant Steam Turbine- cum-Auxilliary Plant Operator – 3 years

· Power plant switch board attendant – 3 years

Penalty for contravention: fine between Rs 1000 and Rs 3000 
5) Section 8

The ratio of apprentices to the number of workers (other than unskilled workers) 

Chemicals: 

· Maintenance mechanic – 1:7

· Refrigeration and Air conditioning mechanic – 1:3

· Attendant operator – 1:10

· Instrument mechanic- 1:3

· Laboratory Assistant- 1:4

· Fibre reinforced plastic processor- 1:5

· Plastic processing operator – 1:5

· Power plant boiler attendant- 1:4

Penalty for contravention: Imprisonment for upto 6 months or fine or both 

6) Section 9

Suitable arrangements to be made in the workshop to impart course of practical training to the apprentices

In case there are more than 500 workers working in the establishment, training shall be imparted to the trade apprentices either in: 
· Separate parts of the workshop building or 
· Separate building set up by the employer 

· The syllabus/equipment for practical training and the program of apprenticeship training and the facilities required for the same require Central Government approval

Penalty for contravention: Fine between Rs 1000 and Rs 3000

7) Section 11 read with Rule 6 and Schedule V
   The obligations of the employer under this act are as follows:- 
· To carry out such obligations as mentioned in Schedule V of the Rules 
· To provide training in accordance with the provisions of the act/rules

· To ensure that a person who possess the prescribed qualifications is in charge of the training of apprentice 
· To carry out other obligation under the Contract of Apprenticeship as provided in Schedule Vs
· Apprentice shall not be allowed to work overtime unless approved from the Apprenticeship Adviser is taken

· The provisions of Health, Safety and Welfare as mentioned in the Factories Act shall also apply to the apprentices as if they are employed in the factory (Section 4) 

· If any personal injury is caused by way of accident arising out of and in the course of his training, employer shall be liable to pay compensation in accordance with the Workmen Compensation Act, subject to the modification specified in the schedule (Section 16) 

· If the contract is terminated on account of failure of employer in carrying out the terms and conditions mentioned in the contract, such employer shall be liable to pay the apprentice compensation of an amount equivalent to his 3 months of stipend last drawn (Rule 10 or Rule 8 – please check) 

· To provide adequate instructional staff

· The progress of such trainee has to be assessed by the employer from time to time

Penalty for contravention: Imprisonment for upto 6 months or fine or both 

8) Rules 12(2) and 12(3)

Hours of work have to be within 10 AM and 6 PM. For additional hours of work, permission of the apprenticeship adviser is required
Stipend during Training (Rule 11) 

· To pay such stipend at a rate not less than the prescribed minimum rate or the rate which was being paid by the employer on 1st January 1979 to the category of apprentices under which such apprentice falls, whichever is higher (Section 13) 

· The minimum rate of stipend payable to trade apprentices during 1st, 2nd, 3rd and 4th year of training shall be minimum Rs 680, Rs 780, Rs 900 and Rs 1020 respectively per month (Rule 11(1)) 

· The minimum rates (per month) of stipend payable to Graduates, Technician (Vocational) Apprentices shall be Rs 1630/- for Engineering Graduates, Rs 1160/- for Sandwich Course (Students from degree institutions), Rs 1160/- for Diploma Holders, Rs 940/- for Sandwich Course (Student from diploma institutions) and Rs 900/- for Vocational Certificate (Rule 11(2))

· Stipend should be paid by 10th of the next month (Rule 11(3)) 

· No deduction on account of casual leave or medical leave (Rule 11(4))

· No stipend shall be paid for extraordinary leave taken by such apprentice (Rule 11(4))

· Continuance of payment shall be subject to the work and conduct of the apprentice being satisfactory. (Rule 11(6)) 

· If the work and conduct is not satisfactory, employer shall report to the Apprenticeship adviser and with his consent may stop making payment. In such cases, opportunity of being heard has to be given to apprentice (Rule 11 (7) 

· If Apprenticeship Advisor do not give decision within 30 days of the receipt fo report it shall be deemed that he has given his consent to stop making payment of stipend (Rule 11 (8)) 

Conditions as to hours, leave, attendance

Hours of Work (Rule 12) 

· Hours of work have to be within 10 AM and 6 PM. For additional hours of work, permission of the apprenticeship adviser is required

· No training during 10:00 p.m. to 6:00 a.m. without the prior approval of Apprenticeship Advisor

· Total number of hours per week shall be 42 to 48 hours (including time spent on related instructions) 

· Graduate, Technician and Technician (vocational) apprentice shall work according to the normal working hours of the concerned department

Section 13 Read with Rule 11

Stipends at a rate not less than the prescribed minimum rate (As specified in Rule 11) to be paid to all apprentices: 

Trade Apprentices:
· First year of training: Rs 680 per month

· Second year of training: Rs 780 per month

· Third year of training: Rs 900 per month

· Fourth year of training:  Rs 1020 per month

Graduate: Technician and Technician (vocational) Apprentices

· Engineering Graduates – Rs 1630 per month (for post institutional training) 

· Sandwich course (Student from degree institutions) – Rs 940 per month
· Vocational Certificate Holder – Rs 900 per month

· Payment should not be on the basis of piece- work

· Output Bonus and Incentive Scheme are not be imposed on the apprentice – the apprentice has the choice of whether or not to opt for the schemes

Penalty for contravention: Imprisonment for upto 6 months or fine or both 
10) Section 19 read with Rule 14 
The following returns are to be filed with the State Apprenticeship Adviser or Regional Director 
· Return in Form Apprentice IV in Schedule III to be prepared within 7 days from the date of joining of the apprentice and a duplicate of the same to be submitted to the Principal or head of the Institute where basic training or related instructions shall be imparted 

· Index card in Form Apprenticeship II in Schedule III to be submitted within 15 days of the date of registration of the contract of apprenticeship

· Report in Form Apprenticeship II in Schedule III at the end of each half year 

· Particulars of Trade Apprentices who satisfy minimum conditions of eligibility to appear in ensuring trade test in March or September to be submitted in Form Apprenticeship III in Schedule III
· Record of work done and studies undertaken by the Graduate, Technician and Technician (Vocational) for each quarter to be sent in Form Apprenticeship VI in Schedule III

Progress Report in Form Apprenticeship I and Form IA in Schedule III, of the eligible trade apprentices to be submitted to the Trade Testing Officer atleast 7 days before commencement of the Trade Test

The following reports and records shall be maintained: 

· Record of basic or practical training and instruction in Form Apprentice I A in Schedule III and a copy of such report is to be sent to the Regional Director or the State Apprenticeship Adviser at the end of every half year. The report shall be kept in the Form Apprenticeship I
· Details relating to Trade Theory, Workshop Calculation, Science, Engineering, Drawing and Social Studies shall be entered in Form Apprenticeship I A periodically 
· Register of Attendance to be maintained

· Action taken for irregular and unauthorised absence shall be recorded in the Register of Attendance

Index card in Form Apprenticeship V in Schedule III with complete bio-data of the Graduate, Technician or Technician (Vocational) to be sent within 10 days of the apprentice joining the institution to the following authorities 

· Central Apprenticeship Adviser

· Director, Regional Board of Apprenticeship Training

· Technical Institution (in case of Sandwich Course student) 

Penalty for contravention: Imprisonment for upto 6 months or fine or both 
Grant of Leave (Rule 13) 

If the total leave is less than 37 days in a year, the apprentice shall be entitled to the following kinds of leave:- 

a) Casual Leave

· Maximum 12 days in a year (Any holiday intervening during the period shall not be counted

· Leave not utilized shall lapse at the end of the year

· It cannot be combined with medical leave. If such leave is proceeded or followed by medical leave, the entire leave taken is considered as either medical or casual leave, provided it does not exceed the maximum period of medical or leave,  as the case may be

b) Medical Leave
· Maximum 15 days in a year 

· Unused leave allowed accumulating upto maximum 40 days

· Any holiday intervening during the period shall be treated as medical leave

· If leave exceeds 6 days, medical certificate has to be produced

· Female Apprentice (with one surviving child) may be granted medical leave for 90 days without payment of stipend and the training period shall be extended accordingly

· Extraordinary Leave- Maximum 10 days or more may be granted

If the establishment works for 5 days in a week (total 45 hours per week), minimum attendance should be 200 days in a year (167 days for practical training and 33 days for related instructions)

If the establishment work for 5 and half or 6 days a week, minimum attendance should be 240 days in a year (200 days for practical training and 40 for related instructions) 

Conclusion of Training: 

· Such person shall appear for a test to be conducted by the National Council to determine his proficiency

· On passing the test such person shall be granted a certificate of proficiency (Section 21)

· It is not obligatory on the part of employer to offer any job to such apprentice neither it is obligatory on the part of apprentice to accept any job provided by such employer (Section 21)

Penalty: 

· Imprisonment upto 6 months; or

· Fine Rs 3,000/- ; or both

Schedules of the Rules

Schedule 1 


: Minimum Educational Qualifications Annexure 2

Schedule 1A
: Minimum Educational Qualifications for persons engaged as a graduate or technician or Technician Vocational Annexure 3

Schedule II
: Minimum Standards of Physical Fitness Annexure 4

Schedule II A
: State wise reservation of training places for scheduled castes and tribes Annexure 5 

Schedule III
: Requisite Forms/ Documents

Schedule IV
: Qualifications of persons in charge of Training Annexure 6

Schedule V
: Obligations of the employer Annexure 7

Schedule VI
: Terms and Conditions of contracts for Graduate, Technician and   

   Technician (Vocational) Apprentices Annexure 8
Checklist for the compliance of the Act and rules made thereunder:-
	S. No.
	Provision
	Brief Description
	Periodicity
	Authority
	Designated Officer

	1.
	Sec 3
	Restriction on who can be an apprentice:- 
a) Has to be of 14 years of age or above

b) Satisfies prescribed health and education standards
	At the time
 of engaging the apprentice 
	
	Person entrusted 

with supervision and control 

of employees

	2.
	Sec 3A r/w Rule 5 and Sch. II-A
	Provision for reservation for SC/ST, according to the ratio prescribed in 

Schedule II A
	As and 

when
	
	Ditto

	3.
	Sec 4 r/w Rule 6 and Sch. VI
	Apprenticeship contracts (terms of this contract will be according to Sch. VI) to be entered to with apprentices and registration of the contract 
	
	Apprenticeship

Adviser (for registration)   
	Ditto

	4.
	Sec 6 r/w Rule 7 & Schedule I
	Period of apprenticeship
	As 

prescribed
	
	Ditto

	5.
	Schedule 8 r/w Rule 5 
& Schedule
II-A
	Ratio of trade apprentices to workers other than then unskilled workers
	Ongoing
	
	Ditto

	6.
	Sec 9
	Suitable arrangements to be made in the workshop, by the employer, to impart practical training to the apprentices
	Ongoing
	Apprenticeship adviser Approval 

of syllabus is by

 the Central Govt 
	Ditto

	7.
	Sec 10
	A trade apprentice undergoing practical training shall during the training period shall be given a course of related instructions approved by the Central Government 
	Ongoing
	
	Ditto

	8.
	Sec 11 r/w Rule 6 and Sch V
	Obligations towards apprentices like providing training, qualified instructor, following schedule V for terms of contract of apprenticeship etc in accordance to the act and rules etc
	Ongoing
	
	Ditto

	9.
	Rule 12 (10) and Rule 12(2) 
	Hours of work to be between 10 A.M. 

and 6 P.M.
	Ongoing
	Apprenticeship adviser for the purpose of having additional hours 

of work 
	Ditto

	10.
	Sec 13 r/w Rule 11
	Minimum stipend as prescribed under Rule 11 to be paid 
	Ongoing
	
	Ditto

	11.
	Rule 14
	Records regarding  progress in training 

to be maintained and returns regarding 

the same to be filed as and when required
	Ongoing
	Prescribed authorities 
	Ditto


Statutory Forms
Following forms are prescribed in Schedule III of the rules:- 
	Form apprentice

Ship No. 
	Particulars 
	Duration
	Remarks
	Date of 

Compliance

	
	Copy of Contract
	Within 3 months of entering into contract
	Should be submitted with 

the Apprenticeship Adviser
	

	1
	Index Card
	On joining 
	In duplicate and one should be submitted to the concerned authority within 15 days of registration of contract 
	For trade apprentice 

	1A
	Record of basic training 
	By 15th April and by 15th October
	To be submitted to the concerned authority & said report shall be kept inside Form 1
	For trade apprentice

	2
	Half yearly reports
	By 15th April and by 15th October
	Shall be submitted to the concerned authority along with Form 1 & 1A
	For trade apprentice

	3
	Particulars of the apprentice eligible 
for test
	During November and May
	The particulars of such apprentices who satisfy the minimum conditions

 of eligibility to appear in the ensuring trade test held in March or September. To be submitted with the concerned authorities 
	Trade 
Apprentice 

	1 & 1A
	Progress report
	Before 7 days of the test
	On receipt of information of the test progress reports shall be submitted to the trade testing officer in advance
	Trade 
apprenticeship 

	4
	Return of new trainees
	Within 7 days of joining
	In duplicate. One to the concerned authority and another to the principal of the institute
	Trade apprenticeship

	
	Register of attendance 
	On going
	Details of attendance, irregular and unauthorised absence
	Trade apprenticeship 

	5
	Index Card
	Within 10 days of joining 
	In case of graduate, technician or technician (vocational), employer 

shall prepare index cards with complete bio-date and one card to be send to each of : Central Apprenticeship adviser, Director- Regional Board of Apprenticeship Training and in case of Sandwich course student- the technical institute
	Graduate Technician 

	6
	Record of Work
	At the end of each quarter 
	In case of graduate, technician or technician (vocational), employer 
Shall maintain a record of work for each quarter and shall be send to Director – Regional Board or Apprenticeship training 
	


Checklist for the compliance of the Act and rules made thereunder:-

	Sr No.
	Particulars 
	Yes 
	No
	N.A.
	Remarks

	1.
	Whether any apprenticeship trainees have been appointed
	
	
	
	

	2.
	Whether any letter received from the authorities to appoint such number of apprentices 
	
	
	
	

	3.
	Whether apprentice appointed as per  the letter
	
	
	
	

	4.
	Whether such apprenticeship trainees satisfies standards of education as prescribed in Schedule 1 or 1A
	
	
	
	

	5.
	Whether such apprenticeship trainees or so appointed satisfies physical fitness as prescribed
	
	
	
	

	6.
	Whether period of  training  is as specified in Rule 7
	
	
	
	

	7.
	Whether contract has been entered with such trainee
	
	
	
	

	8.
	Whether obligations mentioned in Schedule V has been complied
	
	
	
	

	9.
	Whether copy of contracts entered into has been sent for registration
	
	
	
	

	10.
	Whether training has been provided in complying with the provisions of the act/rules
	
	
	
	

	11.
	Whether obligations as mentioned in the contract has been complied with 
	
	
	
	

	12.
	Whether any personal injury has been caused by way of accident
	
	
	
	

	13.
	If accident has occurred whether compensation has been paid in accordance with the Workmen Compensation Act
	
	
	
	

	14.
	Whether stipend has been paid on time
	
	
	
	

	15.
	Whether conditions relating to hours, leave, attendance has been complied with 
	
	
	
	

	16.
	Whether the contract has been terminated before the expiry of terms mentioned in the contract
	
	
	
	

	17.
	Whether all requisite forms has been filed along with the returns with the Directorate of Technical Education 
	
	
	
	


Act



: The Child Labour (Prohibition and Regulation 

                                                         Act, 1986) 
Rules framed thereunder
: The Child Labour (Prohibition and Regulation) 

                                                          Rules, 1988 

Preamble

An act to prohibit the engagement of children in certain employment and to regulate the conditions of work of children in certain other employments. 

Child means a person who is below 14 years of age (Section 2 (ii)) 

Restriction on Employments (Section 3 r/w Part A and B of the Schedule) 

Child below the age of fourteen shall not be allowed to work in such occupation as set forth in Part A of the Schedule or in any workshop wherein any of the process set forth in Part B of the Schedule is carried on

However he will not be allowed to work in such workshop provided it is carried by the aid of his family or to any school established by or receiving assistance or recognition from government 

Hours and period of work (Section 7) 

· Child shall not work for more than 3 hours without an interval for rest for atleast one hour.

· The period of work shall not exceed 6 hours including the rest interval and time spent on waiting for work

· Child not allowed to work during 7 pm and 8 am

· Overtime not allowed 

· Double employment of the child is banned. If  a child is working in any establishment, he is not required to work in other establishment

Weekly Holidays (Section 8)

· One whole day holiday  allowed in each week 

· Notice of holidays should be permanently displayed in a conspicuous place and it shall not be altered more than once in 3 months

Notice to be given (Section 9) 

Notice has to be given to the Inspector within whose local limits the establishment is situated regarding:- 

a) The name and situation of the establishment

b) The name of the person in actual management of the establishment

c) The address to which the communication regarding the establishment is to be sent

d) The nature of the occupation or process carried on in the establishment

Within 30 days from the date of employment of any child

Section 11 r/w Rule 16 and Form A

A register having the following details should be available for inspection by the inspector at all times when work is being carried on in the establishment

· Name and date of birth of every child employed

· Hours and period of work and interval of rest

· Nature of work that the child is expected to do

· Other particulars that may be prescribed

· Such register is to be maintained in Form A

· On a yearly basis though it shall be retained for a period of 3 years after the last entry has been made

Health and Safety (Section 13) 

The appropriate Government may be notification, makes rules for health and safety of the children employed. 

Penalty (Section 14) 

· If a child is employed or permitted to be employed. The punishment extends to imprisonment for a term not less than 3 months and not exceeding 1 year or with a fine which shall not be less than Rs. 10,000 but which may extend to Rs 20,000 or both 

· If there is a failure to give notice as required under Section 9, failure to maintain registers or making erroneous entries in registers, in accordance with Sec 11, failure to display notices as required by Sec 12 or in case of contravention of any other provisions of the Act

Schedule to the Act

: List of occupation and processes in which children are not 

                                                      allowed to Work. Annexure I 

Statutory Requirements:- 

· Notice to the Inspector (Section 9) 

· If the child is employed or allowed to work, Occupier shall within a period of 30 days from the commencement of employment, send to Inspector a written notice containing particulars such as name, address of establishment, name of the person in actual management, communication address and nature of occupation. 

·  Display in English and local language a notice containing abstract of Section 3 (prohibition of employment) and Section 14 (penalties) (Section 12) 

· Register maintained under the act should be for a period of three years after the date of the last entry. (Section 12)  

· Register should be and should be available for inspection by the inspector at all times when work is being carried on in the establishment. The register should contain the following details:- 

a) Name and date of birth of every child employed

b) Hours and period of work and interval of rest

c) Nature of work that the child is expected to do so

d) Other particulars that may be prescribed

e) Such register is to be maintained in Form A

f) On a yearly basis though it shall be retained for a period of 3 years after the last entry has been made. (Section 11 read with rule 16).

Following forms are prescribed in the rules:- 

	Form No
	Particulars 
	Duration
	Remarks 

	A
	Register of Children employed 
	On going
	Details of the work including name, fathers name, DOB, address, joining, name of work, daily hours, intervals, wages etc

	B
	Certificate of Age
	Whenever required by Inspector
	To be issued by appropriate medical authority 


Checklist:- 

	No.
	Provision
	Brief Description
	Periodicity 
	Authority
	Designated Officer 
	Cross Reference 

	1.
	Section 3
	No employment of children in occupations set out in Part A or B of the schedule
	On going 
	N.A.
	Occupier i.e. a person who has ultimate control over affairs of establishment
	


Act


: The Contract Labour (Regulation and Abolition) 

                                              Act, 1970

 Rules framed         
: The Maharashtra Contract Labour (Regulation 

thereunder

             and Abolition) Rules, 1971  
	No
	Provision
	Brief Description
	Periodicity
	Authority 
	Designated Officer 

	1.
	Sec 19 & Sec 20 r/w Rule 58 to Rule 62
	First aid box to be provided. A person trained in first aid to be present, during the working hours of the establishment, if 15 or more persons are employed in the establishment 
	Ditto
	
	Ditto

	2.
	Sec 21 r/w Rule 72, 73
	Duly authorised representatives to be present during the payment of wages and certify the same. Payment of wages to workers in case the contractor fails to make payment
	As and when
	
	Ditto

	3.
	Sec 29 r/w Chapter VII of the rules
	Registers and records to be maintained. Returns to be filed
	Ongoing/ Annual as the case maybe
	Inspector/ Registering authority as the case maybe
	Ditto

	4.
	Sec 9
	Contract labour cannot be employed in case registration has not been done within the specified time or has been revoked
	Ongoing
	
	Ditto




Preamble

An act to regulate the employment of contract labour in certain establishments and to provide for its abolition in certain circumstance and for matters connected therewith 

Applicability

· To every contractor who employs in preceding 12 months 20 or more workmen

· To every establishment in which 20 or more workmen are employed or were employed on any day of the preceding 12 months as contract labour

Registration of Establishment 

· The principal employer who intends to appoints Contract Labour through contractors is required to make his establishment registered with the registering officer of the area in which the establishment sought to be registered is located (Section 7 read with rule 17) 

· Application has to be made before appointing such labour for which the registering officer shall grant certificate of registration

· If the registration is not done or if the registration has been revoked, the principal employer cannot employ contract labour (Section 9) 

Licence to Contractors 

· The Contractors can undertake or execute any work through contract labour only after receiving licence from the Registering Officer

· Application has to be made in the prescribed form and shall contain the particulars regarding the location, nature of process, operation or work which contract labour is to be employed (Section 13)

· Licence shall be valid for such period as may be prescribed in the licence and shall be renewed from time to time for such period and on payment of such fees and on such conditions as may be prescribed. (Section 13) 

First Aid Facility (Section 19 r/w Section 20 & Rules 43 & 44) 

· If first aid facility has not been provided for by the contractor within 60 days of the applicability of the act to the establishment or 30 days after the employment of contract labour, the Principal Employer had to provide for the same with 30 days of the expiry of the period described

· The first aid box shall be a white box with a Red Cross mark on it

The first aid box in establishments employing less than 50-contract labourers shall contain the following:- 

· 6 small sterilized dressings

· 3 medium sized sterilized dressings

· 3 large sized sterilised burn dressings 

· 1 (30 ml) bottle containing salvolatine having the do and mode of administration 

indicated on the label

· 1 snake bite lancet 

· 1 (30) gms bottle of potassium permanganate crystals

· 1 pair of scissors

· 1 copy of the First aid leaflet by the Director General, Factory advisory service and

labour institute, Government of India

· A bottle containing 100 tablets (each of 5 grams) of aspirin 

· Ointment for burns

· A bottle of suitable surgical antiseptic solutions

· 6 small sterilized dressings

The first aid box in establishments employing more than 50 contract labourers shall contain the following:- 

· 12 small sterilised dressings

· 6 medium sized sterilised dressings 

· 6 large sized sterilised burn dressings

· 6 (15 gms) packets sterilized burn dressings

· 1 (60 ml) bottle containing 2% alcoholic solution of iodine 

· 1 (60 ml) bottle containing salvolatine having the do and mode of administration indicated on the label

· 1 snake bite lancet

· 1 (30) gms bottle of potassium permanganate crystals

· 1 pair of scissors 

· 1 copy of first aid leaflet issued by the director general, factory advice service and labour institute, Government of India

· A bottle containing 100 tablets (each of 5 grams) of aspirin 

· Ointment for burns

· A bottle of suitable surgical antiseptic solutions

· Nothing except the prescribed contents shall be kept in the first aid box

· In both types of establishment arrangements have to be made for immediate recoupment of equipment whenever necessary 

· In case of establishment which employs 15 or more than 15 contract labourers the first aid box has to be kept with a separate person responsible for the same and trained in first air treatment

· He/She shall always be readily available in the vicinity during the working hours of the establishment 

Section 21 read with Rule 72, 73 

· A representative duly authorised by the principal employer shall be nominated to be present at the time of disbursement of wages by the contractor

· Such representative shall affix his/her initial against each entry as regards the payment of wages and certify the amount paid as wages at the end of the entries in the following Form:-

· “Certified that the amount shown in Column No._________ has been paid to the workman concerned in my presence” 

· If the contractor fails to pay wages or makes short payment then the Principal Employer has to pay the total wages or the balance whatever the case maybe. 

Section 29 r/w Chapter VII of the Rules

· Register of contractors in Form No. XII are to be maintained

· Within seven days of commencement and completion of work under each contractor, the Principal Employer has to submit a return in Form XIII to the inspector indicating the actual date of commencement or the completion of work by the contract labour

· Annual returns in Form XXV in duplicate to be sent to the registering officer concerned by the 15th of February of the following year

· All registers are to be kept at an office or nearest convenient building within the precincts of the workplace or at a place within the radius of three kilometres

· The principal employer is also to maintain a register containing particulars of contract labour employed the nature of work performed by them, the rates of wages paid to them. The contents of the registers have to be in English and Hindi or in the language understood by the majority of the workers

· The registers have to be maintained for a minimum period of three years after the date of the last entry

·  The registers and records have to be produced before the inspector or any other person authorised on demand

· Notice containing the following particulars has to be displayed in English, Hindi or any other language understood by the majority of workers in conspicuous places in the establishment and the work site:- 

a) Amount of wages

b) Hours of work

c) Date of payment of wages

d) Names and addresses of inspectors having jurisdiction

e) Date of payment of unpaid wages 

The notices have to be maintained in clean and legible condition

· A copy of the notices has to be sent to the Inspectors 

· Any change in the particulars have to be notified to the inspector 

Section 9 

· No contract labour can be employed if registration has not been done within the time fixed or if the registration has been revoked

Chapter VI of the Act 

Penalties are prescribed in the following circumstances: 

· If a person obstructs, wilfully neglects to afford any reasonable facility for making any 

· inspection, enquiry, investigation to an Inspector in the discharge of her/his duties, such person shall be punishable with imprisonment for a term which may extend to 3 months or with fine which may extend to Rs 500 or both 

· If a person wilfully refuses to produce/ prevents or attempts to prevent the production of

· any register  or other document demanded by the Inspector, such person shall be punishable with imprisonment for a term which may extend to 3 months or with fine which may extend to Rs 500 or both 

· If a person wilfully refuses to produce/prevents or attempts to prevents the production of

·   Any register or other document demanded by the Inspector such person shall be punishable with imprisonment for a term which may extend to 3 months or with fine which may extend to Rs 500 or both 

· Contravention of the provisions of the Act or the rules made thereunder, prohibiting restricting or regulating the employment of contract labour entails penalties as follows; Imprisonment which may extend to three months or with fine which may extend to Rs 100 every day during which such contraventions continues after conviction for the first contravention 

· In case of contravention’s other than the ones for which no specific penalties have been prescribed the offender is to be punished for a term which may extend to three months imprisonment, or a fine of Rs 1000 or with both

If the person committing the offence is a company, the company and every person responsible shall be deemed to be guilty and punished accordingly. If it is proved that the director, manager, managing agent etc were aware of the contravention and acted in connivance in respect of the same such persons shall be also be proceeded against accordingly 

Terms and Conditions of Licence (Rule 25) 

· Licence shall be non-recoverable

· Number of workmen employed as contract labour shall not exceed the maximum number as specified in the licence

· Wages shall be paid by contractor at such rates not less than as specified in agreement or Minimum Wages Act

· The hours of work and other conditions of service of the workmen of the contractor shall be as per the provisions of the Minimum Wages Act or as per the agreement entered whichever is more beneficial to the contract labourers. 

· In other cases the hours of work and other conditions of work shall be same as applicable to the workmen directly employed by the principal employer of the establishment. 

· If 20 or more women are ordinarily employed, rooms for the use of children below 6 years shall be provided and maintained 

· Licence granted is valid upto 31st December of each year (Rule 27) 

· Application should be made for renewal atleast 60 days before its expiry. If application is made within time limit, it is deemed to have been renewed until such date when the renewal is granted or refused

Welfare and Health of Contract Labour

· Following facilities has to be provided by the Contractor

· Canteens

· Rest Rooms

· Drinking Water

· Urinals and Latrines

· Washing Facilities 

· First-aid facilities (First aid box should contain such equipments as mentioned in Rule 44) 

· If the contractor does not provide any of the above facilities to the contract labour, such amenity shall be provided by the principal employer within such time as may be provided

· If expenses are borned by the principal employer to provide the above amenities, it may be recovered from the contractor either by deduction from the amount payable or as a debt payable (Section 20) 

Wages 

· Contractor is responsible for payment of wages to each worker employed by him as a contract labour

· It is the duty of the representative nominated by the principal employer to certify that the amounts has been paid as wages to contract labourers 

· If the contractor fails to make payment of wages or makes shorter payments, the principal employer shall be liable to make payment of wages in full or the unpaid balance due to such contract labourers and can recover the amount so paid from the contractor

· Wages to be paid in current coin or currency for a period of not more than 1 month

· It should be paid on working day within 7th day (10th day in case where workers are more than 1000)

· If a worker is terminated he shall be paid wages by next day. 

· Final payment should be made within 48 hours

· The provisions of Payment of Wages Act or the Minimum Wages Act as the case maybe regarding time, conditions of payment of wages, deductions etc shall be applicable

· Notice should disclose the wage period, place and time of disbursement of wages and shall be displayed at the place of work and a copy sent by the contractor to the principal employer

Penalty 

Imprisonment upto 3 months or 

Fine upto Rs 1,000/- or both

Statutory Form 

Following forms/documents are prescribed under the rules:- 

	Form No.
	Particulars
	Duration
	Remarks 

	I
	Application for registration by establishments
	Before appointing contract labour
	Should be made in triplicate alongwith fees as prescribed under rule 26 to the registering officer of the area in which the establishment is located 

	II
	Certificate of registration
	After receipt of application for registration
	Issued by the registering officer

	III
	Register of certificates issued
	On going
	Maintained by registering officer giving particulars of certificates issued

	
	Changes in the particulars prescribed in certificate of registration
	Within 15 days of the change
	No form is prescribed. It should be intimated to registering officer of particulars and reasons for such change

	IV
	Application for licence by contractors 
	Before appointing contract labourers
	Should be made in triplicate to licence officer alongwith the prescribed fees/deposit as mentioned in rule 24 and 26. Such application should be accompanied by a certificate from principal employer in Form No. V

	V
	Certificate by principal employer
	To be enclosed alongwith application for licence
	

	VI
	Certificate of licence
	After receiving application
	Issued by the licensing officer

	VI-A
	Intimation to inspector of commencement and completion of work
	Within 7 days of commencement within 7 days of completion of work
	The contractor shall inform the inspector of the date of commencement and completion of work

	VII
	Application for renewal of licence
	Atleast 60 days before the date of expiry
	Should be made in triplicate alongwith the fees

	Form No.
	Particulars
	Duration
	Remarks 

	VIII
	Register of Contractors
	On going
	To be maintained by principal employer

	IX
	Register of persons employed 
	On going
	To be maintained by contractors 

	X
	Employment Card
	On the date of joining
	To be issued by contractor

	XI
	Service Certificate
	On termination of employment
	To be issued by contractor

	XII*
	Register of Muster Roll
	On going
	

	XIII*
	Register of Wages
	On going
	

	XIV*
	Combined muster roll cum wages register
	
	If the wage period is one week or less

	XV*
	Wages Slips
	Atleast a day prior to the disbursement of wages
	

	XVI*
	Register of deductions for damages or loss
	Ongoing
	

	XVII*
	Register of fines
	Ongoing
	

	XVIII*
	Register of advances 
	Ongoing
	

	XIX*
	Register of overtime
	Ongoing
	

	XIX-A
	Return 
	Within seven days of commencement and completion of work
	To be submitted by the principal employer

	XX
	Half yearly return
	By 31st July and 31st December
	To be submitted in duplicate  by the contractor

	XXI
	Annual Return
	By 15th of February
	To be submitted in duplicate by the principal employer

	Display of Acts & Rules
	
	
	Every contractor shall display an abstract of acts and rules in english, hindi and marathi

	Display of notices
	
	
	Principal employer shall display notice showing the wages, hours of work, wage periods, date of payment of wages, names, address of the inspectors etc in english, hindi or marathi in conspicuous place


* If the establishment is governed by Payment of the Wages Act or Minimum Wages Act and rules made thereunder, the registers as mentioned thereunder shall be deemed to be registers and records (Form Nos. from XII to XIX) to be maintained by the contractor under The Maharashtra Contract Labour (Regulation & Abolition) Rules, 1971. 

Checklist for the Contract Labourers 

· Payment made within 7 days

· Minimum wages is paid as per the minimum wages act

· Payment is made in the presence of the representative of the company

· Half yearly return is being filed

· Deduction is made on account of :- 

· ESIS

· Profession Tax

· Provident Fund

· Labour Welfare Fund

· Payment of Bonus made

· ESIC half yearly return is filed

· PF returns are filed 

· Identity card is issued to contract labourers

· Following records have been maintained:- 

· Attendance register (duly confirmed by the administration in charge of employer) 

· Wage register duly acknowledged for payment made

· Register of fines, advances, overtime

· Annual Return is filed by company

· Employer is having registration number and amendment is done as and when necessary

· Contractors having more than 20 contract labourers have obtained licence and is renewed within time limit

· Number of contract labourers appointed does not exceed the limit as specified in the licence

· Return is filed by employer in Form XIX-A by employer 

· Intimation is sent by contractor in Form VI-A

Checklist under Contract Labour (Regulation and Abolition) Act, 1970

	Sr No
	Particulars
	Complied

(Yes/ No)
	Remarks

	1.
	Whether employer has obtained registration number to employ contractors
	
	

	2. 
	Whether contractor has obtained licence to employ contract labourers
	
	

	3.
	Whether licence of all contractors has been verified
	
	

	4.
	Whether the contractor has filed form VI-A with the Inspector within 7 days of commencement/ completion of work
	
	

	5.
	Whether the form VI-A has been verified for all applicable contractors 
	
	

	6.
	Whether application has been made 60 days before expiry of licence in Form VII
	
	

	7.
	Whether Register of Contractors is maintained in form VII
	
	

	8.
	Whether contractor is maintaining Register in Form IX of contract labourers employed by him
	
	

	9.
	Whether identity card is issued by contractor to contract labour in Form X
	
	

	10.
	Whether employer has filed return in Form XIX-A within 7 days of the commencement/completion of work
	
	

	11.
	Whether half yearly return has been filed by the contractor on or before 31st July and 31st December
	
	

	12.
	Whether half yearly return has been filed by all contractors
	
	

	13.
	Whether annual return has been filed by the employer on or before 15th February
	
	

	14.
	Whether the number of contract labourers appointed by contractor is within the maximum limit mentioned in the licence
	
	

	15.
	Whether payment is made by contractor to contract labourers within 7 days
	
	

	16.
	Whether authorised representatives of the employer was present when wages are paid to contract labourers by contractor
	
	

	17.
	Whether contractor is registered with PF department
	
	

	18.
	Whether contractor regularly deposits money with PF. Whether all obligations under the said act have been complied
	
	

	19.
	Whether the contractor pays minimum wages as per the Minimum Wages Act to its contract labours
	
	

	20.
	Whether minimum wages rates prescribed by the state government has been obtained and verified with the payment made by the contractors
	
	

	21.
	Whether the contractor has issued insurance policy to cover all contract labourers employed by him
	
	

	22.
	Whether the contractor has deposited half yearly contribution towards labour welfare fund
	
	

	23.
	Whether contractor has obtained certificate under the Inter State Migrant Workmen... Act, if applicable
	
	

	24.
	Whether the company has obtained indemnity bond, undertaking etc from contractor before issuing certificate in Form V
	
	

	25.
	Whether contractor is registered under ESI
	
	

	26.
	Whether all statutory ESI deduction is made and payment (including bonus) made within prescribed time
	
	

	27.
	Whether returns under ESI is regularly filed
	
	

	28.
	Whether Administration Department has certified the attendance
	
	

	29.
	Whether returns under ESI is regularly filed
	
	

	30.
	Whether Administration Department has certified the attendance
	
	

	31.
	Whether payment is made as per the contract
	
	

	32.
	To verify whether the contract agreement is valid
	
	

	33.
	To verify whether the contents of contract agreement does not violate any issues
	
	

	34.
	Whether complaint has been received from any contract labour or concerned authority
	
	

	35.
	Whether an Abstract of Act and rules as approved by Commissioner has been displayed at the place of work by the contractor
	
	

	36.
	Whether contractor has displayed the notice of wages at the place of work
	
	

	37.
	Whether payment to cease contact labours is made by next day
	
	

	38.
	Whether any remarks were made by Inspector during inspection and comments thereupon
	
	

	39.
	Whether records are kept for the period of three calendar years
	
	

	40.
	Status on disputes between contract labours and contractors
	
	


Act


        : The Employees’ State Insurance Act, 1948       

Rules                                      : The Employees’ State Insurance (Central) Rules, 1950 

                                                : The Employees’ State Insurance (General) Regulations, 1950 
Preamble

An act to provide for certain benefits to employees in case of sickness; maturity and employment injury and to make provision for certain other matters in relation thereto

Applicability 

· To all employees in factories or establishments to which this Act applies and such employees shall be issued accordingly 

· To such employees whose wages does not exceed more than Rs 6,500/- per month (Rule 50) 

· Where an employee whose wages (excluding overtime wages) exceeds Rs 6,500/- per month at any time after and not before the beginning of the contribution period, shall continue to be employee until the end of that period (Proviso to Rule 50) 

· Wages means all remuneration paid to employee and excluding i) contribution paid by employer to any pension or provident fund ii) travelling allowance iii) any amount paid to defray special expenses iv) gratuity (Section 2(22)) 

Contribution

· The Contribution towards the ESI Fund shall be

· Employers Contribution is 4.75% of the employees wages

· Employees Contribution is 1.75% of the wages (Section 39 r/w Rule 51) 

· The above contribution shall be deposited by employer into Employees’ State Insurance Fund administered by the Corporation

· It should be deposited within 21 days of the next month (Rule 31) 

· If amount is not deposited within the limit, employer is liable to pay interest @ 15% p.a. (Rule 31-A) 

· If contribution is not paid within the prescribed time, employer is liable to pay damages the rate p.a. being 5%, 10%, 15% and 25% for delays upto 2 months, between 2-4 months, between 4-6 months and above 6 months respectively (Rule 31-C) 

· Employees contribution shall be exempted for such employees whose average daily wage is upto Rs 25/- (Section 42 read with rule 52)

Benefits 

· The Benefits which the insured person can claim under the provisions of this Act are:- 

· Sickness Benefit

· Medical Bonus

· Maternity Benefit

· Disablement Benefit

· Dependents Benefit

· Funeral Expenses

· The benefits are given on the basis of standard daily benefit the rates of which are mentioned in Table under Rule 54. (Refer Annexure 1). Depending upon the average daily wages, the minimum standard benefit is Rs 14/- or full average daily wage, whichever is less (in case average daily wage is below Rs 28/-). The maximum benefit is Rs 125/- (in case the average daily wage is more than Rs 236/-)

· The medical benefit is given to an insured person or a member of his family (where such benefit is extended to his family) either in the form of out-patient treatment and attendance in hospital or dispensary or clinic or by visits to home or treatment as in-patient in a hospital (Section 56) 

· The insured person cannot combine the following benefits for the same period (Section 65) 

· Sickness and maternity benefits 

· Sickness and temporary disablement benefits

· Maternity and temporary disablement benefits

Sickness Benefits (Rule 55) 

· A person shall be qualified to claim benefits if the contributions were payable for atleast 78 days in the corresponding contribution period

· The benefits shall be paid at the daily stranded benefit rate

· He shall not be entitled to benefits for the first 2 days in case of a spell of sickness at an interval of not more than 15 days, the spell of sickness benefits for which benefits was last paid 

· It shall not be paid to any person for more than 91 days in any two consecutive benefit periods

· No employee can be dismissed or punished during period of sickness (Section 73) 

Maternity Benefits (Rule 56) 

· A woman shall be qualified if the contribution were payable for atleast 70 days in the immediately preceding two consecutive contribution periods

· A woman will be entitled to receive benefits at daily rate (twice the “standard benefit” rate as mentioned in Rule 54 or Rs 20/- whichever is higher) for period of twelve weeks of which not more than 6 weeks precedes the expected date of confinement

· If the woman dies then the nominee or legal representative can claim such benefits

· In case of miscarriage or medical termination of pregnancy, on production of such proof a woman shall be eligible for maternity benefits for all days on which she does not work during a period of 6 weeks immediately following the date of her miscarriage or medical termination of pregnancy

· In case of sickness arising out of pregnancy, confinement, premature birth or miscarriage or medical termination, shall on production of proof, woman shall get benefit for an additional period of one month

Medical Bonus 

· An amount of Rs 250/- shall be paid on account of confinement expenses to insured woman and an insured person in respect of his wife provided that the confinement occurs at a place where necessary medical facilities is not available under the Scheme (Rule 56-A) 

Disablement Benefits (Rule 57) 

· Person who is temporarily disabled (for atleast 3 days excluding the day of accident) can claim for the period of such disablement 

· A person who is permanently disabled (whether total or partial) can claim periodical payment 

· Daily rate of disablement is 40% more than the standard benefit rate as mentioned in Rule 54 

· In case of insured person ceases to be in an employment due to permanent disablement, he and his wife is eligible to receive medical benefits till he would have vacated the employment on attaining the age of superannuation subject to the conditions that i) proof is produced that he ceases to be in employment due to employment injury and is permanently disabled and ii) contribution amount at the rate of Rs 10/- per month is paid in lumpsum for one year at a time with corporation (Rule 60)


· An insured person who has left the company on superannuation and has been insured for atleast 5 years can also claim Medical Benefits for himself and his spouse subject to a condition that the payment of contribution at the rate of Rs. 10/- per month in lumpsum for one year at a time in advance has been paid with corporation (Rule 6)


Dependant’s Benefits (Rule 58) 

· The daily rate of dependant’s benefit shall be 40% more than the standard benefit rate (the “full rate”) 

· It shall be paid to the dependants of the insured person who dies as a result of an employment injury in the following manner:- 

i) To widow and children

To widow: An amount equal to 60% of the full rate shall be paid until remarriage

To child   : An amount equal to 40% of the full rate until he attains the age of 18 years

ii) If there is no widow or child

· To a parent or grandparent for life at an amount equivalent to 30% of the full rate

· To any other dependent until the age of 18 years (in case of female 18 years or marriage whichever is earlier), an amount equal to 20% of the full rate. 

     Funeral Expenses (Rule 59)

· An amount of Rs 1,500/- is paid to the eldest surviving member (or the person who actually incurs expenditure) towards the expenditure on the funeral of the deceased insured person

When Benefits become payable (Rule 52) 

The benefits payable under the Act shall be paid within:- 

· 7 days in case of sickness benefit

· 15 days in case of funeral expenses

· 14 days in case of first payment in respect of maternity benefit

· within one month in case of first payment in case of temporary/permanent disablement 

· within three months in case of first payment of Dependant’s benefits 

Penalty (section 84 and 85) 

· Imprisonment upto 3 years

· Fine upto Rs 5,000/- 

Schedules to the Act

	Schedule I                                                : Abolished

Schedule II                                               : List of injuries resulting in permanent total/partial      

                                                                     disablement

Schedule III                                              : List of Occupational Diseases – Annexure 3 




Statutory Requirements: 

Following forms are prescribed in the rules: -

	Form 

No
	Particulars
	Duration
	Remarks

	01
	Registration Form
	Within 15 days of act becoming applicable 
	An application to appropriate regional officer by employer for registration and to obtain Employers Code Number

	1
	Declaration Form
	On joining
	To be furnished be employee with employer giving personal details, nomination alongwith the temporary identification certificate

	1-A
	Family Declaration Form
	Within 10 days of the joining
	To be submitted with appropriate authority

	1-B
	Changes in Family
	Within 15 days of the change
	To be submitted with appropriate authority within 10 days of receipt from employee for any changes received by employees as regards to changes in any membership of the family

	3
	Return Declaration Form
	Within 10 days of receipt of declaration form
	To be submitted in duplicate with appropriate office alongwith Form 1 (declaration forms) received from all employees without detaching the Temporary Identification Certificate 

	4
	Identity Cards
	Deliver to employee on completion of 3 months service
	It’s prepared by appropriate authority and delivers to employer who on completion of 3 months service takes signatures on ID card and delivers to employee after taking acknowledgement. It is non transferable. Employees who works for less than 3 months is not given ID card but is returned to appropriate authority 

	6
	Return of Contribution (monthly  return)
	i) Within 42 days of termination of contribution period 

ii) Within 21 days of permanent closure 

iii) Within 7 days of receipt of requisition of 
	In quadruplicate alongwith receipted copies of challans for amounts deposited in banks

	7
	Register of Employees
	Ongoing
	Details of all employees and such register should be preserved for a period of five years

	8
	Medical Certificate on first examination
	Within 24 hours of examination
	Issued by insurance medical officer to insured employees in respect of a spell of sickness or spell of temporary disablement

	9
	Final medical certificate
	Within 24 hours of examination
	In case of certificate other than first certificate and an opinion in which  the person is fit to work within 3 days

	10
	Intermediate Certificate
	At intervals not more than 7 days each
	If the final certificate is not issued within 7 days of the date of first certificate (except intermediate certificate for a longer period), intermediate certificate is to be issued at intervals of not more than 7 days each 

	11
	Intermediate certificate for a longer period 
	At intervals not exceeding four weeks
	When temporary disablement or sickness has continued for atleast 28 days and is likely to continue for a longer period

	12, 13, 14
	Claim Form for sickness or maternity or temporary disablement 
	Event based 
	Should be submitted alongwith medical certificate. Medical certificate should be submitted within 3 days from the date of issue

	12-A, 13-A, 14-A
	Claim for maternity benefit in case of sickness arising out of pregnancy, premature birth or miscarriage
	Event based 
	To be filed alongwith Forms 8, 9, 10 or 11 as the case may be as regards to medical certificate

	15
	Accident Book
	On going 
	To be preserved for a period of 5 yrs 

	16
	Report of Accident
	Immediately in case if injury is serious or within 24 hours in other case 
	To be submitted to nearest local office and to insurance medical officer

	17
	Death Certificate
	Event based
	To be submitted with appropriate regional office

	18
	Claim for dependants benefit
	Event based
	Alongwith death certificate, birth certificate and supported documents proving that death is due to employment injury

	18-A
	Claim for periodical payments 
	Event based
	To be submitted except in case of first and final payment

	19
	Notice of pregnancy
	Before confinement
	To be submitted with local office

	20
	Certificate of pregnancy
	Not earlier than 15 days before the expected date of confinement 
	

	21
	Claim for maternity benefit
	Before confinement
	To inform the date on which she ceased or will cease to work

	22
	Certificate of confinement
	Within 30 days of confinement
	

	23
	Notice of work for remuneration 
	Event based
	If woman who has claimed maternity benefit and does work for remuneration on any day during such period notice has to be given

	24
	Notice of work for remuneration
	Event based
	If woman has claimed maternity benefit and does work for remuneration on any day during such period, notice has to be given

	24-A
	Claim for maternity benefit after death of insured woman
	Within 30 days of death
	Alongwith certificate in Form 24-B

	25-A
	Claim for funeral expenses
	As and when
	Alongwith death certificate in form 17

	26
	Claim for permanent disablement
	At six monthly intervals December and june every year
	

	27
	Claim for dependants benefit
	At six monthly intervals December and june every year
	

	28
	Abstention in case of sickness, disablement for temporary disablement
	Event based
	

	28-A
	Abstention in case of woman taken maternity benefits
	Event based
	


Rule 54- Daily rate of benefit
	Sr. No.
	Average Daily Wages are
	Standard Benefit Rate

(in Rs)

	1.
	Below Rs 28
	14 or full average daily wage whichever is less

	2.
	Rs 28 and above but below Rs 32
	16

	3.
	Rs 32 and above but below Rs 36
	18

	4. 
	Rs 36 and above but below Rs 40
	20

	5.
	Rs 40 and above but below Rs 48
	24

	6.
	Rs 48 and above but below Rs 56
	28

	7.
	Rs 56 and above but below Rs 60
	30

	8.
	Rs 60 and above but below Rs 64
	32

	9.
	Rs 64 and above but below Rs 72
	36

	10.
	Rs 72 and above but below Rs 76
	38

	11.
	Rs 76 and above but below Rs 80
	40

	12.
	Rs 80 and above but below Rs 88
	44

	13
	Rs 88 and above but below Rs 96
	48

	14.
	Rs 96 and above but below Rs 106
	53

	15.
	Rs 106 and above but below Rs 116
	58

	16.
	Rs 116 and above but below Rs 126
	63

	17.
	Rs 126 and above but below Rs 136
	68

	18.
	Rs 136 and above but below Rs 146
	73

	19.
	Rs 146 and above but below Rs 156
	78

	20.
	Rs 156 and above but below Rs 166
	83

	21.
	Rs 166 and above but below Rs 176
	88

	22.
	Rs 176 and above but below Rs 186
	93

	23.
	Rs 186 and above but below Rs 196
	98

	24.
	Rs 196 and above but below Rs 206
	103

	25.
	Rs 206 and above but below Rs 216
	108

	26.
	Rs 216 and above but below Rs 226
	113

	27.
	Rs 226 and above but below Rs 236
	118

	28.
	Rs 236 and above 
	125


      Checklist under the Employees State Insurance Act

	Sr 

No
	Particulars
	Complied (Y/N)
	Remarks 

	1.
	Registration under the Act 
	
	

	2.
	Deduction from the wages of the employees
	
	

	3.
	Deposit of the employer/employee with ESI
	
	

	4.
	Filling of Return with the ESI
	
	

	5.
	Maintenance of Statutory Documents
	
	

	6.
	Obtaining Code number for all its employees
	
	

	7.
	Claims made by any employees to ESI and status on the same
	
	

	8.
	Benefits taken by employees under ESI
	
	

	9.
	Computation of wages under the Act
	
	

	10.
	Inspectors remarks made during inspection and comments
	
	


 Checklist for Legal Compliance 

	No.
	Provision 
	Brief Description
	Periodicity 
	Authority
	Designated Officer

	1.
	Sec 2 A r/w Reg 10 B and Form 01
	Employers code number to be entered in all the relevant documents under the ESI Act
	As and when
	Regional Office
	1. Owner/ occupier of the factory

2. In case of other establishments, person responsible for the supervision and control of  establishment 

	2.
	Sec 26 r/w Reg 29
	All contributions shall be paid into the Employees State Insurance Fund
	21st day after the last day of the month
	Designated Bank of ESI corporation
	Ditto

	3.
	Sec 40
	Principal Employer to pay the employee’s contribution at the first instance in case of contract labour
	As and when
	The Corporation
	Ditto

	4.
	Sec 44 r/w Reg 26, 32, 65, 66, 102-A and Form 7 and 15
	Registers of employees to be maintained, accident book to be maintained and observed for 5 years after last entry, inspection book to be maintained, returns of contributions to be furnished to the corporation, allowing employees to see the entries 
	Ongoing
	
	Ditto

	5.
	Sec 72
	Wages or any other benefits cannot be reduced in lieu of payments of the contribution which is the liability of the employer 
	Ongoing
	
	Ditto

	6.
	Sec 73
	Employees not to be discharged, dismissed or punished, when they are receiving maternity, sickness or disablement benefits
	As and when
	
	Ditto

	7.
	Reg 12
	Declarations of particulars by employees after the particular day
	
	
	Ditto

	8.
	Reg 14 r/w Form 3
	Declaration Form alongwith temporary Identity card a return in duplicate in Form 3 to be sent after particulars are furnished
	Within 10 days of the particulars being furnished
	To the appropriate regional corporation office 
	Ditto

	9.
	Reg 15 r/w Reg 95 A and Form 1A
	Particulars of family to be furnished after notification under Reg 95 A for medical benefit and the same shall be submitted
	Within 10 days of the particulars being furnished
	To the appropriate regional corporation office
	Ditto

	10.
	Reg 15 B r/w Form 1 B
	Particulars of changes in family to be furnished by employee within 15 days of change and the same to be submitted 
	Within 10 days of the particulars being furnished 
	To the appropriate regional corporation office 
	Ditto

	11.
	Reg 17
	Identity cards to be delivered to employees after making relevant entries and taking receipt of delivery 
	
	
	Ditto

	12.
	Reg 17A
	Certificate of employment is to be issued to the insured employee, where his/her temporary identification certificate has not been issued, or is lost, if he/she needs medical care, in certain cases
	As and when
	
	Ditto

	13.
	Reg 27
	Certificate of contribution in respect of insured employees
	On demand 
	The appropriate regional office
	Ditto

	14.
	Reg 67
	If notice is given otherwise than in the accident book, then appropriate entry has to be made immediately
	Immediately 
	
	Ditto

	15.
	Reg 68 r/w Form 16
	Report of accident has to be sent in Form 16
	Immediately in case of serious injury likely to cause death or permanent disablement. In any other case within 24 hours
	To the nearest local office and the nearest insurance medical officer
	Ditto

	16.
	Reg 69
	Provision for first aid and medical care in case of accident
	Upon happening of accident, till the injured person is seen by the insurance medical officer
	
	Ditto

	17.
	Reg 70
	Particulars of the accident has to be sent to appropriate office requiring further information on the same 
	As and when information is required
	Appropriate office requiring the information
	Ditto

	18.
	Reg 95 B
	Immediate report of death
	When death occurs
	Local office of the deceased insured person
	Ditto


1) Section 2A read with Regulation 10b and Form 01

After the allotment of the Employer’s Code Number, the same shall be entered in all the documents that are relevant under this Act, Rules and the Regulations and also in all correspondence with the appropriate office 

2) Section 26 read with Regulation 29 

All contributions of employer as well as employees payable to the Employees State Insurance Fund shall be paid by the employer before the 21st day of the last day of the designated month into a bank duly authorised by the corporation

3) Section 38

All employment in a Factory or establishment are to be insured under this Act

4) Section 39 read with Rule 51 and Regulations 29, 31 and 31A

The contributions payable are as follows: 

· A sum (rounded off to the next higher multiple of five paise) and equal to (Four and three fourth percent) of the wages payable to the employee 

· Contributions payable in each wage period shall fall due, ordinarily on the last day of the wage period. This shall correspond to the Regulation that contributions are to be paid within 21 days of the last day of the calendar month in which the contributions are due

· If contributions are not paid duly, then a simple interest of 12 % p.a. will be charged till the actual date of payment

· If contributions are not made in accordance to the point number 3, then liability to pay simple interest at the rate of 15% p.a. for each day of default or delay in the payment of contribution 

· Penalty:- In case of failure to pay contribution- imprisonment upto 3 years with 6 months being the minimum sentence and a fine upto Rs 5000/- 

Section 40:- 

· Payment at the first instance on behalf of all the employees as well as the employers part of the contribution. This applies to both direct employees as well as those employed through a contractor 

· The employee’s contribution can be recovered only by making deduction from the wages and not by any other means 

·  Deductions made shall only be from wages that relate to the period or part of the period in respect of which the contribution is payable 

The expenses of remitting the contribution to the corporation shall be borne by the employer

Penalty:- In case of a failure to pay the employees contribution after deducting the same from the employees wages. Imprisonment for a minimum of one year and upto 3 years and a fine of Rs 10,000

6) Section 44 r/w Regulation 32, 65, 66 and 102-A and Forms 7 and 15 

The following registers and returns filed.

7) Register of employees in Form 7 

An accident book has to be maintained wherein entries are to be made in Form 15 and appropriate particulars of accident causing personal injury to an insured person may be entered. 

The appropriate particulars are as follows:- 

· Full name

· Insurance Number

· Sex

· Age

· Address

· Occupation

· Department

· Shift of the insured person

· Date and Time of the accident

· Place where the accident happened

· Cause and nature of injury

· Name, address and occupation of the person giving notice, if he is other than the injured 

person

· A statement of what exactly the injured person was doing at the time of the injury

· Names, addresses and occupation of two persons who were present at the spot where the

accident happened

· An inspection book has to be maintained where a record of any irregularities noted/action 

proposed by inspecting authorities has to be kept

· Remarks, if any 

· The registers are to be kept for a period of five years from the date of the last entry 

· Inspection book recording remarks of inspecting authorities has to be maintained

· Registers to be shown to the employee concerned once in a month, if the employee so desires

· Returns showing contributions have to be furnished to the corporation as per Regulation 26

· Penalty for contravention: Imprisonment upto 6 months. Fine upto Rs 2000/- or both 

7) Section 72

Wages cannot be reduced or any benefits given under the conditions of service cannot be discontinued/ reduced for any contribution payable by Employer

Penalty for contravention: Imprisonment of upto one year/ Fine of Rs 4000 both 

8) Section 73 

An employee shall not be dismissed, discharged or punished during the period when he/she is in receipt of maternity, sickness or disablement benefits

Penalty for contravention: Imprisonment of upto one year/ Fine of Rs 4000/- or both 

9) Regulation 11 read with Form 1

Employer shall require the employees on appointed day, to furnish particulars for the purposes of Declaration Form (Form 1) 

The particulars are to be entered in the form along with the temporary Identification Certificate. The thumb impression or the signature of the person will also be obtained

10) Regulation 12 r/w Form 1 

· Employer shall require the employees engaged after the appointed day, to furnish particulars for the purpose of Declaration Form (Form 1). The particulars are to be entered in the form along with the temporary Identification Certificate. The thumb impression or the signature of the person will also be obtained 

· If the employee produces any Identity card or other relevant documents, relevant entries shall be made

11) Regulation 14 read with Form 3

Declaration Form has to be sent to the appropriate regional corporation office within 10 days of the furnishing of particulars

The Declaration Form has to be sent alongwith the temporary Identification card and a return in duplicate in Form 3

12) Regulation 15A read with Regulation 95A and Form 1A

In case particulars of family has not been furnished during registration then on notification under Regulation 95A (i.e medical benefits to family of insured person) the particulars have to be entered by the employer in Form 1A and the thumb impression or signature of the employee shall be taken. The same shall be submitted in the appropriate regional office of the corporation within 10 days of the furnishing of the particulars. 

13) Regulation 15B read with Form 1B 

Changes in family have to be notified by the employee within 15 days of change

These particulars are to be entered in Form 1B and the same shall be submitted in the appropriate regional office of the corporation within 10 days of the furnishing of the particulars   

14) Regulation 16

The corporation will receive assistance from the employer for the following: 

Registration of the factory or establishment 

Registration of employees

Photographing of employees and affixing them on to the Identity cards

15) Regulation 17

Identity cards are to be delivered to employees, who have been in service for atleast 3 months after receiving their thumb impression or signature on the card and making relevant entries and receipt of delivery has to be taken

The Identity cards of employees who have left before completion of three months, will be returned to the regional office

16) Regulation 17A

Certificate of employment in such form as specified by the director general is to be issued to the insured employee in case:- 

· He/she needs medical care before getting his temporary identity card or 

· He/she loses temporary identity card before receipt of the identity card 

17) Regulation 27

Certificate of contribution in respect of insured employees regarding all the contributions paid or payable is to be issued to the appropriate regional office on demand in Form that may be prescribed by the Director General of the corporation 

18) Regulation 67

If notice is given otherwise than in the accident book; then appropriate entry has to be made immediately after receiving the notice, in the accident book and the thumb impression or signature of the person giving notice has to be taken in the accident book

19) Regulation 68 read with Form 16 

Report of accident has to be sent in Form 16 to the nearest local office and the nearest insurance medical officer:- 

· Immediately if the injury is likely to cause death, permanent disablement or loss of a member. In such a case massage has to be sent by either a special messenger or by any other speedy means 

· In any other case within 24 hours of receiving notice of the accident 

20) Regulation 69

First aid, medical care and transport for obtaining such care is to be provided in case of accident 

21) Regulation 70

Particulars of the accident to be sent to appropriate office requiring further information on the same

22) Regulation 95B

In case of death at employers place, employer has to give immediate report of the same to the nearest local office of the deceased insured 

The Employers Liability Act, 1938

_____________________________________________________________________________________

Act




: The Employers Liability Act, 1938

_____________________________________________________________________________________

	No.
	Provision
	Brief Description 
	Periodicity
	Authority
	Designated

Officer 
	Cross

Reference

	1. 
	S. 3A
	Employer contracting out of liability for personal injury to the employee is void
	
	
	
	


1) Section 3A

Every contract or agreement of service or apprenticeship which limits or takes away the liability of the employer for personal injury of the employee is void

Act



  : EQUAL REMUNERATION ACT, 1976

Rules framed thereunder
  : Equal Remuneration Rules, 1976


                                                  : Central Advisory Committee on ERR 1991 
Preamble
To provide for the payment of equal remuneration to men and women workers and for the prevention of discrimination on the ground of sex against women in the matter of employment and for matters connected therewith or incidental thereto. 

	No.
	Provisions
	Brief Description 
	Periodicity
	Authority
	Designated Officer

	1.
	Sec 4 r/w Sec 5
	Payment of equal remuneration to all for same work or work of similar nature and no discrimination between men and women while recruiting or subsequent to recruitment (promotion etc)
	As and when
	
	Person having ultimate control over affairs of establishment or factory 

	2.
	Sec 8 r/w Rule 6
	Maintenance of registers
	Ongoing
	
	Person having ultimate control over affairs of establishment or factory 


Obligations (Section 4 r/w Section 5)  

· Employer shall pay equal remuneration to men and women workers for performing the same work or work of a similar nature 

· Employer shall not reduce the rate of remuneration of any worker for the purpose of complying with the provisions of this section 

· Employer shall not make any discrimination while recruiting men and women and during the period of employment such as promotion, training or transfer and for same work or work of similar nature 

Statutory Records

Register of workers to be maintained in Form “D” (section 8 r/w & Rule 6)

Forms prescribed under the Rules

	Form
	Particulars 
	Duration
	Remarks 

	Form A
	Complaint with the concerned authority for contravening any provisions of this Act 
	Event based 
	To be made in triplicate with the concerned authority 

	Form B
	Complaint with the concerned authority for non-payment of wages at equal rates
	Event based
	To be made in triplicate with the concerned authority by petition

	Form C
	Authorisation by worker in favour of legal practitioner or any official of trade union
	Event based
	To be presented to the authority along with such complaint or claim 

	Form D
	Register of Workers
	On going 
	To be maintained by employer & should be kept at the place where workers are employed 


Penalty

· Imprisonment upto one month; or

· Fine upto Rs 10,000/- or both 

Act



: The Factories Act, 1948                                       
Rules framed thereunder
: The Maharashtra Factories Rules, 1963

: Gujarat Factories Rules, 1963                            

Preamble

An act to consolidate and amend the law regulating labour in factories: 

Rules under the Act

Each State Government may make rules for the purposes of this Act (Section 6) 

Registration/ License

· Registration of the factory has to be done with the Chief Inspector and license should be obtained (Rule 5) 

· The licence is to be renewed after every 5 years (Rule 5) 

· The licence is deemed to be valid if:- (Rule 4) 

· The fees, including additional fees, if necessary are paid

· No of workers does not exceed the maximum granted under the licence

· Limit of installed power for which licence is granted does not exceed

· Necessary Certificates has been obtained from the concerned authorities as regards to disposal of trade waste and effluents

· If after making application no licence is issued within four months from the date of its application it is deemed to be granted or renewed (Rule 9) 

Obligation on Occupier 

· Occupier to ensure health and safety of workers and to bring health and safety policy to the notice of workers (Section 7-A) 

· Notice within 15 days to the Chief Inspector before occupying or use of any factory giving prescribed details (As mentioned in Section 7(1)) 

· Atleast 30 days before commencement of work in a factory (engaged in manufacturing process), notice has to be given to the Chief Inspector (Section 7(3)) 

· On appointment of a new manager notice has to be sent within 7 days to Inspector and Chief Inspector (Section 7(4)) 

· Occupier should prepare and update the written statement of the general policy with respect to the health and safety of the workers

· Obligations are divided into following categories: -

· Health

· Safety

· Welfare 

· Working hours of adults

· Employment of Young Persons

· Annual Leave with Wages

· The technical details as regards to health, safety, welfare mentioned in various provisions of Maharashtra Factory Rules should be followed to be read with schedule of the rules

Health 

· Cleanliness: To maintain cleanliness by washing, sweeping, brushing, dusting, vacume cleaning etc. If walls/ceilings/passages/staircases/partitions are painted (other than washable water paint) or varnished should be repainted or revarnished once in every five years and should be cleaned once in 14 months. If they are painted with washable water paint it should be repainted with atleast one coat in every three years and washed atleast once in six months. White washing or colour washing should be carried out once in 14 month. All doors and window frames and other wooden or metallic framework shall be painted or varnished atleast once in five years (Section 11) 

· Factory must be kept clean from any drain, privy or other nuisance. Cleanliness must be maintained in particular in :- 

a) Dirt and refuse to be cleaned and removed everyday from the floor, benches of workers, staircases and passage. These must be disposed off in an effective manner

b) Washing of floors of workroom by using disinfectants atleast once every week.

c) Effective Drainage System in cases where factory process is likely to wet the floor

d) Inside walls, partitions, ceilings, tops of rooms, all wall sides, tops of passages and staircases shall be repainted and varnished atleast once on every five years (if they are painted otherwise than with washable water paint or varnished) 

e) If painted with washable water paint they will be repainted with atleast a coat of such paint at least once in three years and washed atleast once in six months

f) In any other case they should be white washed or colour washed atleast once in every fourteen months

g) Doors, window frames and all other metallic or wooden framework and shutters to be kept painted and varnished and the same to be carried out atleast once in every five years

The dates on which the above mentioned are carried out will be maintained in a register

· Effective arrangements should be made for disposal of wastes and effluents and prior approvals should be taken from the local authorities for connection with the public sewerage system (Section 12 read with Rule 22) 

· There should be adequate ventilation and temperature. The maximum wet-bulb temperature of air in a work room at a height of 1.5 meters above floor level shall not exceed 300 degree centigrade and adequate air movement of atleast 30 meters per minute (Section 13 read with Rule 22-A) 

· Measures should be taken to prevent dust and fume (Section 14) 

· Adequate measures should be taken for Artificial humidification (Section 15) 

· Factory rooms should not be overcrowded to an extent that it affects the health of the workers. All measures should be taken to avoid over-crowding (Section 16) 

Lighting:

a)  Sufficient lighting, artificial or natural are to be provided where workers are passing or working. 

b) All glazed windows and skylights used for lighting should be kept clean in inner and outer surface

c) Provisions are to be made for prevention of formation of shadow to an extent that it causes eyestrain or the risk of accident to any worker (Section 17) 

Drinking Water: 

· There should be provision for sufficient supply of wholesome drinking water for all workers employed

· All points are to be marked “drinking water” legibly in a language that is understood by majority of workers 

· All points of drinking water should not be situated within a gap of 6 meters from any washing place, urinal, latrine, spittoon, open drain 

· Factories hiring more than 250 workers will have provisions for cooling drinking water during hot weather (Section 18)

Latrines and Urinals: Separate for males and females. In case where there are more than 250 workers, the floor and internal walls upto 90 cms height shall be in glazed tiles. It should be kept clean, adequately lighted and ventilated. There should be one latrine for every 25 persons and one urinal for every 50 male workers (Section 19 r/w Rules 45, 48) 

Spittoons: 

· There should be sufficient number of spittoons. 

· Spittoons are to be maintained in clean and hygienic conditions

· It should be placed either on a stand or bracket 90 cms high. (Section 20 r/w Rule 54) 

SAFETY 

· Fencing of Machinery: Every moving part of a prime mover, every flywheel connected to a prime mover, the headrace and tailrace of every water-wheel and water turbine, electric generator, motor or rotary converter, transmission machinery and every such dangerous part of any machinery should be securely fenced by safeguards (Section 21) 

· Working near machinery in motion: Where the machinery is in motion, operation or examination shall be carried by trained adult male worker wearing tight fitting clothing. The worker shall not handle belt at a moving pulley unless the belt is not more than 15 cms in width. The belt joint is either laced or flush with the belt. Woman or young person shall not be allowed to clean, lubricate or adjust any part of a prime mover or of any transmission machinery while it is in motion (Section 22) 

· Young Person on dangerous machine: He has received full instructions of dangers and precautions thereof has been explained and is allowed to work only if he has given full training or is working under the supervision (Section 23) 

· Striking gear and devices for cutting off power: Suitable striking gear or other efficient mechanical appliance shall be maintained to prevent the belt from creeping back on to the fast pulley. Suitable devices should be provided for cutting off power in emergencies. Driving belts when not in use shall not be allowed to rest or ride upon shafting in motion. (Section 24) 
· Self acting machines: There should be atleast a space over run distance of 45 cms from any fixed structure which is not part of machine and the self acting machines (Section 25) 

· Casing of new machinery: Every set screw, bolt or key on any revolving shaft, spindle, wheel or pinion shall be sunked, encased so as to prevent danger. And all spur, worm and other toothed or friction gearing which does not require frequent adjustment while in motion shall be completed encased (Section 26) 

· Prohibition near cotton openers: Woman or child shall not be employed for pressing cotton in which cotton-opener is at work (Section 27) 

Hoists and Lifts:

Lifts and hoists in a factory should be:- 

· of good mechanical construction, sound material and adequate strength. 

· properly maintained, examined once in every three months by a competent person and a register and record of such examination should be maintained by a way of register 

· sufficiently protected by enclosure fitted with gates to prevent the trapping of any person or thing

· maximum safe load to be exhibited 

· the cage of every hoist or lift to be fitted to a gate on each side from which access is afforded to a landing 

·  gates referred to in the above mentioned pointes to be fitted with interlocking or other device to ensure that gate cannot be opened unless when the cage is at the landing and the cage cannot be moved unless the gate is closed (Section 28) 

Lifting machines, chains, ropes and lifting tackles: -

Lifting machines, chains, ropes or lifting tackles for raising or lowering persons or things 

· Of good mechanical, construction, sound material and adequate strength

· Properly maintained, examined once in every twelve months by a competent person and a register of the same should be maintained

· Register or table showing working loads shall be maintained

· Loads carried by the lifting tackles etc should be within safe working load

· If any person is working near the wheel track of a crane, it should be ensured that the crane is atleast six meters away from the working place of the person (Section 29) 

Grinding Stones or revolving machinery: 

· Factories where grinding stones or revolving machines are used, safe working peripheral speed has to be permanently affixed in notices and such speed is not to be exceeded (Section 30)

· Plants and factories where machinery etc is operated at a pressure above atmospheric pressure, safe working pressure should be maintained and the pressure is not exceeded. (Sec 31) 

Floors, Stairs:-

· Floors, Stairs and other means of access are to be properly constructed and maintained 

· These should be kept free from obstructions and handrails etc must be provided in order to ensure safety

· Safe means of access to be provided to at work place

· Fencing to be provided for the safety of those workers who work at a height from where they are likely to fall and injure themselves (Section 32) 

Pits, sumps, openings in floor:- 

Pits, sumps, openings in floors etc if dangerous due to its depth, construction, situation etc the same shall be securely covered or fenced (Section 33). 

Heavy Loads:

No person shall be allowed to carry heavy loads that are likely to cause him injury (section 34) 

Safety Measures:- 

· Screens, google etc are to be provided to persons who are working in manufacturing process where the process involves risk of injury to the eyes due to:- 

· Fragments and particles being thrown off in the process or 

· Exposure to excessive light evolved in the process  (Sec 35) 

Excessive weights: 

No person to enter any chamber, pipe etc where gas, fumes, vapour etc has been emitted or is present until:- 

· All measures are taken to prevent ingress of such gas etc

· Test carried on and certificate given competent person that the place is reasonably safe

· Such person who is wearing a breathing apparatus and belt attached to a rope with a free end that is held by a person at the free end (Sec 36) 

Precautions regarding the use of portable electric light (Section 36-A)

Explosive or inflammable dust, gas etc:- 

In case the manufacturing process produces gas, dust, fumes vapour etc likely to explode all measures to be taken to prevent explosion by: 

Enclosure of plant and machinery

Only flame proof construction to be used (Section  37) 

Precautions in case of fire: 

Precaution against fire has to be taken:- 

· Effective equipment for extinguishing fire to be provided 

· Safe means of escape in case of fire to be provided (Section 38)

Power to require specification of defective parts or test of stability (Section 39)

Safety of buildings and machinery (Section 40), 

Maintenance of Buildings (Section 40-A) 
Safety Officers to be employed in :-

· Factories employing more than 1000 persons

· Factories notified in official gazette by state government (Section 40-B) 

Information to be disclosed:- 

· Occupier to disclose all information regarding any hazardous process involved and ways to overcome these hazards 

· Detailed information regarding health and safety to be laid down while registering factory (Sec 41 B) 

Hazardous Process

· The list of industries which involve hazardous process is mentioned in the First Schedule of the Act

· Information as regards to hazardous process shall be given to workers, chief inspectors and general public in the vicinity 

· Maintain upto date health records and to appoint qualified and experienced persons in handling hazardous process (Section 41-C) 

· Exposure of Chemicals & toxic substances: The maximum permissible limits of exposure of chemical and toxic substances shall be of the value indicated in the Second Schedule of the Act (Section 41-F) 

· Formation of Safety Committee: Where hazardous substances are handled, safety committee consisting of equal number of workers and management should be formed (Section 41-G) 

· If there is any danger to lives or health, it should be informed to workers (Section 41-H) 

Welfare 

· Washing facilities should be provided separately for male and female and should be kept clean (Section 42) 

· Suitable facilities for storing and drying of wet clothing (Section 43) 

· Suitable arrangements for sitting shall be provided for such workers who are obliged to work in standing position (Section 44) 

· For every 150 workers employed at any time, there should be atleast one First Aid Box which should be in the custody of a person holding certificate in first aid treatment who is readily available. In addition to the first aid boxes, if there are more than 500 employees ambulance room should also be provided and maintained (Section 45) 

Safety Committee (Sec 41 G) 

Safety Committee consisting of an equal number of representatives of workers and management to be formed in factories where hazardous process takes place or where hazardous substances are used

Washing Facilities (Sec 42) 

Washing facilities to be kept clean and to be conveniently accessible

First Aid Box 

· First aid appliances readily accessible at all working hours to be provided

· First aid box or cupboard to be put in charge of a person holding certificate in First-Aid

treatment who shall be readily available during working hours

· Factories employing more than 500 workers to maintain an ambulance and employ

medical and nursing staff who shall be readily available during all working hours (Sec 45) 

Canteens, Rest Rooms and Creches 

· Canteens to be maintained in a clean and hygienic condition

· Shelters, Rest rooms, lunch rooms, buildings to be maintained in a clean and hygienic 

condition by employing sweeper

· Creches to be maintained in a clean and hygienic manner (Sec 46 to Sec 48) 

Appointment of Safety Officers: 

· Where there is more than 1000 workers are employed or 

· in the opinion of the Government, if any manufacturing process involves any risk of bodily injury, poisoning or disease or any other hazard to health the occupier is required to appoint Safety Officers

· Canteens should be provided where there are more than 250 workers (Section 46) 

· Shelters, rest rooms and lunch rooms should be provided with sufficient light and ventilation, if there are more than 150 workers. If the company has provided canteen it shall be regarded as compliance of this section (Section 47) 

· Creches: Where there are more than 30 women workers a room for children under the age of 6 years should be provided for with adequate accomodation, lights and ventilation. (Section 48) 

· Appointment of Welfare Officers: Where there are more than 500 workers, the occupier shall employ such number of welfare officers as may be prescribed (Section 49) 

Working Hours of Adult 

· Person shall not work more than 48 hours in any week (Section 51) and 9 hours in a day (Section 54)  

· No adult worker shall be required on the first day of the week unless:- 

a) He is given a holiday on one of the three days immediately before or after the said day

b) The manager of the factory has delivered a notice to the inspector requiring the worker to work on the said day and informed him of a substituted holiday and displayed a notice to that effect

· A person shall not work for more than 10 days consecutively without a holiday for whole day (Section 52) 

· If a person is deprived fo any of the weekly holidays he shall be allowed within 2 months following that month, compensatory holidays of equal number to holidays so lost (Section 53) 

· Person will not be allowed to work for more than 5 hours without taking a rest interval of atleast half an hour (Section 55) 

· The spread over inclusive of rest intervals shall not exceed 10 ½ hours in a day (Section 56) 

· If a person works for more than 9 hours in a day or more than 48 hours in a week, he shall be entitled for overtime wages at the rate of twice his ordinary rate of wages (Section 59) 

· The notice of periods of work showing for every day the periods during which the workers are required to work shall be displayed at the conspicuous place (Section 61) 

Register of adult workers has to be maintained (Section 62) 

Register of adult workers with the following details should be maintained by the manager:- 

· Name of each worker

· Nature of the workers work 

· Group, if he belongs to one

· In case the group works in shifts, the relay he falls into

· Any other particular

This should be made available to Inspector at all working hours of the factory 

Holiday for workers on night shift: 

· Holiday for workers on night shift where the shift extends beyond midnight, would start from the period the shift ends and continues for 24 hours

· The following day for the worker shall be deemed to the period of 24 hours beginning from the time the shift ends. The hours worked after midnight to be counted in the previous day. (Sec 57) 

· To avoid overlapping of shifts more than one relay of workers cannot be engaged in work of the same kind at the same time

Work schedule:-  (Section 61 r/w Sec 108)  

· Notice of work period for workers to be displayed in English and in another language that is understood by majority of the workers

· The manager to determine as the case may be:- 

· Group and timings if workers have different shifts

· If workers have one shift, time period for the same

· If any group/s of workers do not have to work in a shift system, timings as regards hours of work

· If there is a system of shifts and relays, but a group is not to be subject to predetermined and periodical shift changes manager to draw scheme of shifts where under, the periods during which any relay of the group id required to work and relay which will be working at any time of the day will be known for the day

· In case of any proposed change that is likely to necessitate any change in the notice referred to in the first point the same shall be notified to the inspector induplicate before change is made 

· No change can be made before the expiry of one week after the last change without the prior sanction of the inspector

Woman workers:- 

· No woman worker to be required to work between 7 p.m. and 6 a.m. 

· No change in shifts except weekly holidays or any other holiday

Employment of Young Persons 

· Child below 14 years is not allowed to work in a factory  

· Person who is between the age of 14-18 years shall be allowed to work only if he has been granted a certificate of fitness and such person carries a token giving reference to such certificate (section 68) 

· Such persons are not allowed to work between 7 pm to 6 am (Section 70). Female child shall not work between 7:00 pm to 8:00 am.

· Child shall not be allowed to work for more than 4 ½ hours in any day. They are not allowed to work at night 

· A child above 14 years of age or an adolescent not be allowed to work without :- 

a) Getting a certificate of fitness to be in the managers custody

b) A token giving reference to such certificate

· Notice of periods of work for children showing every day the periods during which the children may be required to work should be displayed in the factory (Section 72) 

· Register of child workers should be maintained (Section 73) 

Annual Leave with wages 

·  Person having worked atleast 240 days during calendar year (where any days of layoff permissible by agreement, contract or standing order or maternity leave not exceeding 12 weeks or leave earned in a year prior to which leave is enjoyed shall be deemed to be work days for such computation) shall be allowed with wages in subsequent year at tge rate of :- 

a) One day for every 20 days of work for adults

b) One day for every 15 days of work for children or adolescents

·  Leave shall be exclusive of all holidays occurring during or at the end of the leave period 

·  Worker commencing service on 1st January shall be entitled to wages in accordance with the provisions enumerated herein if he has worked for two-thirds of the calendar year 

· If worker is discharged, dismissed, quits employment, is super-annuated or dies while in service, his heir or nominee shall be entitled to wages in lieu of quantum of leave that the worker was entitled to :- 

· For calculating leave, fraction of leave of half a day or more to be treated as full day’s leave and fraction of leave of less than half a day to be omitted

·  If the leave granted as enumerated herein is not taken by a 

· A maximum of 30 days of leave can be carried forward to the subsequent year

· If the worker has been refused the leave he is entitled to he shall be allowed to carry forward the leave refused without any limits

· The worker shall give atleast 30 days prior notice to the manager before taking leave, subject to:- 

This provision becoming inapplicable when the leave is to cover a period of illness:-  

In order to ensure continuity of work, leave may be regulated by occupier or manager of the factory in agreement with the works-committee or any other similar committee or representative of workers in the absence of any committee 

·  Leave admissible as above shall be exclusive of all holidays 

·  In calculating leave, fraction of leave of half a day or more shall be treated as one full days leave and fraction of less than half a day shall be omitted 

·  The total number of days fo leave that may be carried forward to a subsequent year shall not exceed 30 (40 in case of child) 

· Workers who has been allowed leave shall be paid wages equal to daily average of his wages excluding overtime and bonus 

· The same shall be displayed at some conspicuous place in the factory and shall be in force for 12 months, where after it may be renewed with or without modification 

· Notice of renewal shall be sent to the Chief Inspector before it is renewed

Wages:-

· Wages are to be paid at a rate equal to daily average of the workers full time earning for days on which he actually worked during the month preceding his leave. 

· In case worker has not worked during the preceding month, calculation shall be according to the work done during the last calendar month preceding his leave. 

· The wages shall be inclusive of dearness allowance and cash equivalent of other advantages given like sale of foodgrains at a discount etc and exclusive of overtime and bonus. (Section 80) 

· Worker allowed leave for atleast 4 days (adult) and 5 days (child) to be paid wage in advance (Section 81) 

Notice of certain incidents 

· If any accident occurs due to which the person does not work atleast 48 hours, the manager shall send notice to the concerned authorities. (Section 88) 

· If any dangerous occurrence of prescribed nature occurs, causing bodily injury or disability or not, notice has to be sent to the concerned authorities (Section 88-A) 

· If any worker gets any disease (as specified in Third Schedule), the manager shall then send notice to the concerned authorities. If medical practitioner attends such person, he should send a report in writing to the Chief Inspector (Section 89) 

Schedules of the Act

	Schedule I                : List of Industries Involving Hazardous Process Annexure 1 

Schedule II               : Permissible levels of certain chemical substances in work environment

                                     Environment (reference to Section 41-F) Annexure 2 

Schedule                   : List of Notifiable Diseases (Section 89 & 90) Annexure 3 




Schedules of the Maharashtra Factories Rules, 1963 

	Schedule I                            : Manufacture of aerated water and processes incidental thereto

Schedule II                          : Electrolytic plating or oxidation of metal articles by use of 

                                                Electrolyte containing chromic acid or other chromium 

                                                compounds 

Schedule III                         : Manufacture and repair of electric accumulators 

Schedule IV                         : Glass Manufacturers  

Schedule V                           : Grinding or glazing of metals and processes incidental thereto

Schedule VI                          : Manufacture & treatment of lead & certain compounds of lead

Schedule VII                         : Generation of gas from dangerous petroleum as defined in 

                                                  Section 2 (b) of Petroleum Act, 1934

Schedule VIII                       : Cleaning or smoothening etc of articles by a jet of sand, metal 

                                                 Shot or grit or other abrasive propelled by a blast of compressed 

                                                 air or steam blasting regulations

Schedule IX                          : Liming and tanning of raw hides and skins and processes 

                                                 incidental thereto

Schedule X                           : Manufacture of chromic acid or manufacture or recovery of the 

                                                 bichromate of sodium, potassium or ammonium

Schedule XI                          : Manufacture or manipulation of Nitro or Amino Compounds

Schedule XII                        : Handling and manipulation of corrosive substances

Schedule XIII                      : Manufacturing of bangles and other articles from cinematographic 

                                                film and toxic and inflammable solvents

Schedule XIV                      : Processes involving manufacture, use or evolution of carbon 

                                                disulphide and hydrogen sulphide 

Schedule XV                       : Manufacture and manipulation of dangerous pesticides  

Schedule XVI                      : Compression of oxygen and hydrogen produced by electrolyte   

                                                process or by steam iron process 

Schedule XVII                    : Handling and processing of asbestos, manufacture of any article of 

                                                asbestos and any other process of manufacture or otherwise in 

                                                which Asbestos is used in any form 

Schedule XVIII                   : Manufacture or manipulation of manganese and its compounds

Schedule XIX                      : Carbon di-sulphide plants

Schedule XX                       : Benzene

Schedule XXI                      : Processes of extracting oils, wax and fats from vegetable & animal 

                                                sources in solvent extraction

Schedule XXII                     : Manufacture or manipulation of carcinogenic dye intermediaries 

Schedule XXIII                   : Highly inflammable liquids and flammable compressed gas

Schedule XXIV                   : Operations involving high noise levels

Schedule XXV                    : Handling and processing of cotton 


Statutory Records/ Documents 

Forms prescribed under the Maharashtra Factories Rules, 1963:- 

	Form 

No
	Particulars 
	Duration
	Remarks 

	1
	Application for permission to construct, extend or take into the use of any building as a factory
	Before construction of a factory
	It should include flow chart of manufacturing process, plans etc 

	1-A
	Certificate of stability
	Before commencing any manufacturing process
	Fresh certificate has to be obtained once in 5 yrs 

	2
	Application for registration and notice of occupation
	Before starting a factory
	To be submitted in triplicate alongwith pay order as specified in Schedule to Rule 5

	3
	Application for licence
	To be submitted alongwith Form 2. Application for renewal has to be made atleast 2 months prior to its expiry of validity
	To be submitted alongwith the fees. The validity is for 5 years

	4
	Registration of licence
	After making application for licence
	To be obtained from the concerned authorities

	5
	Notice for change of manager
	Within 7 days of appointment
	

	6
	Certificate of Fitness
	As and when necessary
	To be issued by certifying surgeon to certify young persons

	7
	Health Register
	On going
	Details of visits of certifying surgeons

	8
	Register of White Washing
	On going
	The details of white washing, colour washing, varnishing etc

	9
	Humidity Register
	On going
	Readings of temperature should be noted at the end of each month

	10
	Register of workers attending machinery
	On going 
	

	11
	Register of examination of hoists or lifts
	On going
	

	12
	Register of examination of lifting machines, chains, ropes & lifting tackles
	On going
	

	13
	Register of examination of pressure plant/ vessels
	On going 
	

	13 A
	Register of gas holders 
	On going 
	

	13 B
	Report of competent person examining the gas holders
	
	Every gas holder should be examined by competent person once in every 12 months

	16
	Notice of period of work for adult
	On going
	

	17
	Register of adult worker
	
	

	18
	Notice of periods of work for child workers
	On going
	

	19
	Register of Child workers
	On going
	

	20
	Register of leave with wages
	On going
	

	24
	Report of accident by Manager  
	Within 4 hours of incident 
	Notice could be given either by telephone, telegram. Notice should also be given in Form 16 appended to ESI Regulations, 1950

	24-A
	Notice of dangerous occurrence
	Within 12 hours of such occurrence
	

	25
	Notice of poisoning or disease 
	Within 4 hours 
	Notice to be sent to Chief Inspector, medical inspector & administrative medical officer under ESI

	26
	Abstract of the Act and of the rules
	Ongoing 
	To be displayed in English and in local language. The name and address of the Inspector and the Certifying Surgeon should also be mentioned 

	27
	Annual Return
	Before 1st February of each year
	To be submitted in duplicate

	
	Annual Return of holidays
	Before 31st December 
	State Govt may dispense with this return in case of any specified industry or shall dispense with factories which regularly observe Sundays or any fixed day as a holiday

	29
	Muster – roll
	On going
	It should be preserved for 3 years

	30
	Register of Accidents and Dangerous occurrences
	On going 
	Should be furnished to inspector annually before 15th February

	31
	Inspection Book
	On going 
	Size should be 35 cms x 20 cms should contain 180 pages, every 3rd page should be consecutively numbered 


Other Obligations apart from the statutory forms under the Factories Act, 1948

	· Written Statement of general policy as regards to health and safety of the workers (Section 7-A (3)) 

· Hoists and Lifts (section 28) 

· Hoists and Lifts shall be examined once in every period of 6 months by a competent person and register shall be maintained

· Maximum safe working load shall be marked on every hoist or lift

· Lifting machines, chains, ropes and lifting tackles (Section 29) 

· It should be examined by competent person atleast once in every period of 12 months

· Lifting machines or a chain, rope or lifting tackle shall be deemed to have been thoroughly examined if a visual examination supplemented, if necessary by other means and by dismantling of parts of the gear has been carried out as carefully as the conditions permit in order to arrive at a reliable conclusion as to the safety of the parts 

“Lifting machine” means a crane, crab, winch teagle pulley block, gin wheel, transporter or runaway 

“Lifting Tackle” means any chain sling, rope sling, hook, shackle, swivel, coupling, socket, clamp, tray or similar appliance whether fixed or movable used in connection with the raising or lowering of person or loads by use of lifting machines

·  Pressure Plant (Section 31) 

· State Government to make rules for examination and testing of any plant and machinery

·  Responsibility of occupier in relation to hazardous process (Section 41-C) 

· To main accurate and up todate health records of workers who are exposed to any chemical, toxic or any other harmful substances which are manufactured, stored, handled or transported and such records shall be accessible to the workers subject to such conditions as may be prescribed

· Medical Examination before assigning any job involving handling, working of hazardous substance

· Medical Examination at intervals not exceeding 12 months












Gujarat Factories Rules, 1963

Competent Person

· Should have the prescribed qualifications (as per schedule under Rule 2A). Chief Inspector may relax the requirements of qualification if such person is exceptionally experienced and knowledgeable

· Application (in Form 26 or 27) should be made to Chief Inspector to recognise as a “competent person” for specified areas and for specified region. Certificate (Form 4-A) is issued within 60 days from the date of receipt of application or reject the application giving reasons. 

· He should not be above the age of 62 years and shall be physically fit for the purpose of carrying out tests, examination and inspections

Certificate of Stability (Rule 3-C) 

· Certificate of stability (Form 1-A) is obtained from a competent person once in each period of 5 years or after every extension, alteration, repairs or addition of machinery, plants etc

· Copy of such certificate has to be send to Chief Inspector of Factories

Registration and grant of licence (Rule 4) 

Application in Form 2 for registration and Form 3 in triplicate for registration alongwith fees as prescribed in the schedule should be submitted

Certificate may be issued in Form 4 for registration and licence

Licence issued shall remain in force till 31st December

Renewal of Licence in Form 3 alongwith fees should be made before 60 days of the expiry of the period of licence 

Health and Safety Policy (Rule 12-C) 

· Occupier shall prepare a written statement of his policy in respect of Health and Safety of workers at work. 

· Such policy shall:- 

· Be available to all workers including contract worker, apprentices, suppliers, transport  workers etc

· Display of such policy at the conspicuous place in a language understood by majority of workers

· Policy shall be revised as and when there is an expansion, modification having implication on safety and health or when any new article is introduced having implication on health and safety

· Policy shall contain the following:- 

·  Declared intention and commitment of top management to health, safety and environment 

  requirements

·  Organisational set up to carry out the declared policy giving details of responsibility at

 different levels 

·  Arrangements for making policy effective

·  Arrangements for involving workers

·  Performance of individuals taking into account the health and safety

·  Fixing responsibility of contractors, sub-contractors, transporters etc

·  Providing a resume of health and safety performance of the factory in its Annual Report

·  Relevant techniques and methods (safety audits and risk assessment) for periodical assessment at least once in every 2 years on health, safety and environment

·  Intention to integrate health and safety in all decisions including those dealing with purchase of plant, equipment, machinery and material

·  Arrangements for informing, educating and retraining its own employees at different levels wherever required 

Health (Rule 16-53) 

· Record of white washing should be maintained in Form 7

· Where drainage system is connected to public sewerage system, prior approval of the arrangement should be obtained from local authority. In other cases, prior approval from Health Officer shall be taken for disposal of trade-wastes and effluents

· Ventilation and Temperature- Maximum wet bulb temperature at a height of 1.5 meter above the floor level shall not exceed 30 degree C and adequate air movement of atleast 30 meter per minute shall be provided. In relation to dry bulb temperature and wet bulb temperature it should be prescribed in the schedule to Rule 18-A 

· It should be verified that the rules pertaining to the following are complied:- 

· Cleanliness of walls and ceilings, thermometers, artificial humidification, hydrometer, lighting, prevention of glare, drinking water, source of supply storage of water, cleanliness of wells or reservoir, cooling of water, latrine, urinal, white washing colour washing drains, water taps, number and location of spittoons (it should be placed on a stand or a bracket of 91.4 cms high) 

Safety : (Rule 54-68 H) 

Precautions as regards to fencing of machines should be taken as applied to the schedule annexed to Rule 54. 

	Schedule I                                       : Textile machinery except machinery used in jute mills

Schedule II                                     : Cotton Ginning

Schedule III                                    : Wood-working machinery

Schedule IV                                   : Rubber Mills

Schedule V                                    : Centrifugal Machines 

Schedule VI                                   : Power Press 

Schedule VII                                  : Shears, Slitters and Guillotine Machines 


Tight Fitting Clothing (Rule 55-A) 

·  Workers to wear tight fitting clothing consist of closely fitting full pants and closely fitting half sleeves shirt or vest. 

·  Such workers shall be paid washing allowance not less than Rs 10/- per month 

Belt (Rule 56) 

· All belts to be regularly examined to ensure that the joints are safe and belts are at proper tension

Lifting machines, chains, ropes and lifting tackles (Rule 60) 

· All lifting machines, chains, ropes and lifting tackles (except fibre rope or fibre sling)  before use should be tested and all parts is thoroughly examined by a competent person and certificate of such test and examination is obtained

· Register in Form 10 shall be kept for every examination 

Pressure Vessels or plant (Rule 61) 

· Pressure Vessel means a vessel that may be used for containing, storing, distributing, 

· transferring, distilling, processing or otherwise handling any gas, vapour or liquid under pressure greater than the atmospheric pressure and includes any pipeline fitting or other equipment attached thereto or used in connection therewith

· It should be properly designed, constructed and should be in a safe condition. The design construction shall be of an Indian Standard of country of manufacture and certificate shall be obtained from manufacturer or from the competent person which shall be kept and produced on demand by an inspector

· Every pressure vessels shall be fitted with suitable valve or other effective pressure relieving device of adequate capacity to ensure that the maximum permissible working pressure of the pressure vessels shall not be exceeded

· Suitable pressure gauges with a dial range not less than 1.5 times the maximum permissible working pressure, easily visible and designed to show at all times the correct internal pressure and marked with a prominent red mark at the maximum permissible working pressure of the pressure vessel

· Suitable nipple end globe valve (for checking accuracy of pressure gauge), stop or valves by which pressure vessel may be isolated, drain cock or valve at the lowest part (to discharge liquid or other substances collected in pressure vessel) shall be fitted

· Hydrostatic test by a competent person at a pressure atleast 1.3 times the designed person

· If pressure vessels or plant is previously used or idle for a period exceeding 2 months or which has undergone alterations or repairs shall be used only if thoroughly examined by a competent person externally and internally if practicable and has been hydrostatic tested by a competent person at a pressure which shall be 1.5 times the maximum permissible working pressure

In-service test and examination of pressure vessel or plant

· Externally once in a period of 6 months

· Internally once in every period of 12 months

· If by reason of construction,  a thorough internal examination is not possible, this examination maybe reasonable by a hydrostatic test to be carried out once in every period of 2 years. If the pressure vessel or plant is in continuous process which cannot be frequently opened, the period of internal examination may be extended to four years

· Hydrostatically test once in every period of four years

· Details of testing alongwith the observations and conclusions made by competent person shall be entered in the prescribed register

· Report of every examination shall be completed in Form No. 11 and shall be signed by the person making examination or test

· Competent person making report of any examination under this rule shall within 7 days of the completion of the examination sent to a Inspector a copy of the report in case:- 

· Where the maximum permissible working pressure is reduced

· Where examination shows that the pressure vessel or plant cannot continue to be sued with safety unless certain repairs are carried or measures are taken

Safety of water sealed gas-holder (Rule 61-A) 

·  It means a water-sealed gas holder which has a storage capacity of not less than 141.5 cubic meters (5,000 cft) 

·  It should be thoroughly examined externally by a competent person atleast once in a period of 12 months

·  Permanent register shall be maintained for gas holders giving details of: 

· Dates of examination, methods of examination, date of painting, nature of repairs, distinguished number or letter of gas-holder marked thereon, remarks etc 

· Results of examination made by competent person shall be maintained in Form No. 11-A

· Copy of the report in Form No. 11-A shall be kept in the register and both register and report shall be readily available for inspection 

Reaction vessels and kettles (Rule 61-B) 

· Notice pointing out the possible circumstances in which pressure above atmospheric pressure may be built up in the reaction vessel, the dangers involved and precautions taken shall be displayed at the conspicuous place near the vessel

First- aid, Fire Fighting equipment (Rule 66-A (10)) 

· Each first aid fighting equipment shall be allotted a serial number and details such has serial number, date of last refilling should be painted on the body of each equipment. 

· All first aid fighting equipments shall be subjected to routine maintenance; inspection and testing to be carried out by properly trained persons. Periodicity of routine maintenance, inspection and test shall conform to relevant Indian Standards

Safety Committee (Rule 68-F) 

· Safety Committee should be formed if there are more than 250 workers employed in any factory

· Management representatives includes a senior official, safety officer, Factory Medical Officer, representative each from production, maintenance and purchase departments

· Workers representatives shall be elected by the workers

· Tenure of the Committee shall be 2 years

· Safety Committee shall meet atleast once in every quarter and meeting shall be recorded 

Functions and duties of the safety committee:- 

· Assisting and co-operating with management in achieving aims and objectives outlined in Health and Safety Policy

· Dealing with matters concerning health, safety and environment

· Creating safety awareness amongst all workers

· Undertaking educational, training and promotional activities

· Discussing reports on safety environmental health surveys, safety audits, risk assessment, emergency and disaster management pints and implementation of the recommendation made in reports

· Carrying out health and safety surveys and identifying causes of accidents

· Reviewing the implementation of the recommendation by it

· Looking into any complaint made on the likelihood of an imminent danger to safety and health of the workers and suggestive corrective measures

Ovens and Driers (Rule 68-G)

· No ovens or driers shall be used unless competent person has examined all its parts and certificate has been obtained of such tests and examinations

· If there is any alteration or repair it cannot be carried unless certificate of examination has been obtained

All parts and the working of oven or drier should be tested at frequent intervals and register is to be maintained one which details fo various tests carried out from time to time is entered 

Site Appraisal Committee (Rule 68-I) 

· Application for appraisal of sites in respect of factories engaged in hazardous process shall be submitted to the Chairman of the Site Appraisal Committee

· Occupier shall arrange to obtain or develop detailed information on hazardous chemical in the form of a material safety data sheet as specified in Schedule 5. And such information shall be accessible to workers upon request for reference

· Every container of hazardous chemical shall be clearly labelled or marked to identify contents, name/address of manufacturer and physical and toxicological of the hazardous chemical

· Occupier shall provide evidence to show that he has identified the major accident hazards and steps has been taken to prevent accidents and sufficient training etc is given to ensure safety.

· Major accidents should be notified to Chief Inspector and Inspector by sending report. 

· An on-site emergency plan shall be prepared in consultation with the Chief Inspector detailing how major accidents shall be dealt with on the site on which the industrial activity is carried on and that plan shall include the name of the person who is responsible for safety

Following schedules are prescribed in Rule 68-J relating to site appraisal committee:- 

	Schedule 1                                    :  Indicative Criteria and List of Hazardous Chemicals

Schedule 2                                    :

Schedule 3                                    : 

Schedule 4                                     :

Schedule 5                                     : 

Schedule 6                                     : 

Schedule 7                                     :

Schedule 8                                     :    




Collection, development and dissemination of information (Section 68-Q) 

· Factory involving a hazardous shall arrange to obtain to develop information in the form of Material Safety Data Sheet (MSDS) in respect of every hazardous substance or material handled in the manufacture, transportation and storage in the factory. It shall be accessible upon request to a worker for reference and shall include such details as mentioned in the said rule. 

Medical Examination (Rule 68-T) 

· Workers employed in a hazardous process shall be medically examined:- 

· Once before employment to ascertain physical fitness

· Once in a period of 6 months to ascertain health status

·  Details of pre-employment and periodical medical examination shall be recorded in Form 

 No. 32 

Occupational Health Centre (OHC) (Rule 68-U) 

· Factories employing above 200 workers, 1 full time factory medical officers for factories 

· employing upto 500 workers and 1 medical officer for every additional 1000 workers or part thereof

· OHC should have atleast 2 rooms, there shall be 1 nurse, 1 dresser cum compounder and

· one sweeper cum ward boy

· Within one month of the appointment of Factory Medical Officer, the occupier shall

· Furnish to the Chief Inspector the particulars including name, address, qualification, experience and rule under which he is appointed

· OHC should have equipments as specified in the Schedule of the Rule

· Ambulance Van should be available with full time driver cum mechanic and a helper and a helper trained in first-aid

Canteens (Rule 72) 

· Records of dates on which lime washing, colour washing, varnishing or painting is carried out shall be maintained in the prescribed register (Form 7) 

· Walls of rooms, ceilings, passages and stair cases shall be lime washed or colour washed atleast once in each year or

· Painted once in 3 years

· All wood work shall be varnished or painted once in 3 years

· Internal structural iron or steel work be varnished or painted once in 3 years

· Inside walls of the kitchen be lime washed once every four months

· Canteen Managing Committee shall be appointed in case canteen is not managed by

     Co-operative Societies Act, 1925 

Special Provisions (Rule 102) 
Rules has been prescribed for certain operations which when carried are declared to be dangerous manufacturing process or operations under Section 87. Such rules are prescribed in the schedules to such rule

Welfare Officers (Welfare Officers Recruitment and Conditions of Services (Gujarat) Rules, 1963) 

Occupier of every factory wherein 500 or more workers are ordinarily employed atleast once welfare officer shall be appointed. Assistant/Additional Welfare Officers shall be appointed as per the schedule 

	Workers between                                               No of assistant or additional welfare officer

2500-3500                                                           : 1 assistant welfare officer

3500-4500                                                           : 1 additional welfare officer 

4500-6500                                                           : 1 assistant and one additional welfare officer

6500-8500                                                          : 2 additional welfare officer

8500-10, 500                                                      : 2 additional welfare officers and 1 assistant welfare officer 

Above 10,500                                                    : 3 additional welfare officers




Forms prescribed under The Gujarat Factories Rules, 1963 

	Form 

No.
	Particulars
	Duration
	Remarks 

	1
	Application for permission to construct, extend or take into the use of any building as a factory
	Before construction of a factory
	It should include flow chart of manufacturing process, plans etc 

	1-A
	Certificate of stability
	Before commencing any manufacturing process
	Fresh certificate has to be obtained once in 5 yrs 

	1-B
	Application to Site Appraisal Committee
	As and when
	Application to be made to Chairman of Site Appraisal Committee

	2
	Application for registration, amendment of licence and notice of occupation
	Before opening factory
	To be submitted in triplicate alongwith pay order as specified in Schedule to Rule 4

	3
	Application for renewal of licence
	To be submitted alongwith Form 2. Application for renewal has to be made atleast 2 months prior to its expiry of validity
	To be submitted alongwith the fees. The validity is for 5 years

	3-A
	Notice of change of manager
	Within 7 days from the date of change
	Rule 12-A read with Section 7(4)

	4
	Registration of licence
	After making application for licence
	To be obtained from the concerned authorities

	4-A
	Certificate of Competency
	As and when necessary
	Rule 2-A: Issued to competent person authorised to issue certificates for examination of plant vessels, lifts, lifting machines etc. 

	5
	Certificate of Fitness for young persons
	As and when necessary
	Rule 15:- To be issued by certifying surgeon to certify young persons

	6
	Humidity Register 
	On going
	Rule 23- Readings of temperature should be noted at the end of each month 

	7
	Register of Lime-Washing, Painting etc
	On going
	Rule 17- The details of white washing, colour washing, varnishing etc

	8
	Register of workers employed for work on a near moving machinery 
	On going 
	Rule 54-55

	9
	Register of examination of hoists or lifts
	Once in every period of 6 months
	Rule 58- Report to be made by competent person

	10
	Register of examination of lifting machines, chains, ropes & lifting tackles
	Once in every period of 12 months
	Rule 60- Report to be made by competent person

	11
	Register of examination of pressure plant/ vessels
	Externally – Once in every period of 6 months

Internally – Once in every period of 12 months

Hydrostatically testing once in every period of 4 years
	Rule 61- Report by competent person

If thorough internal examination is not possible, it may be replaced by a hydrostatic test which shall be carried out once in every period of 2 years

Pressure for hydrostatic test to be carried out shall be 1-25 times the design pressure of 1.5 times the maximum permissible working pressure whichever is less

	11 A
	Register of examination of water – sealed gas holders 
	Once in a period of 12 months
	

	12
	Register of Compensatory Holidays
	On going
	Rule 84:- Should be preserved for a period of 12 months 

	13
	Overtime Register for exempted worker
	On going
	Rule 85:- Must for factories which are exempted

	14
	Notice of period of work for adult
	On going
	Rule 87

	15
	Register of adult worker
	On going
	Rule 88 Should be preserved for a period of 12 months

	16
	Notice of periods of work for child workers
	On going
	Rule 92

	17
	Register of Child workers
	On going
	Rule 93 Should be preserved for 12 months

	18
	Register of leave with wages
	On going
	Rule 94 Should be preserved for a period of 3 years

	19
	Leave Book
	On going
	Rule 95

	20
	Health Register
	On going
	Rule 15

	21
	Report of accident by Manager  including dangerous occurrence resulting in death or bodily injury
	Within 4 hours of incident 
	Notice could be given either by telephone, telegram. Notice should also be given in Form 16 appended to ESI Regulations, 1950

	21-A
	Report of dangerous occurrence
	Within 12 hours of such occurrence
	

	22
	Notice of poisoning or disease 
	Within 4 hours 
	Notice to be sent to Chief Inspector, medical inspector and administrative medical officer under ESI

	23
	Abstract of the Act and of the rules
	Ongoing 
	To be displayed in English and in local language. The name and address of the Inspector and the Certifying Surgeon should also be mentioned 

	24
	Master Form- Annual Return
	Before 1st February of each year
	Master Form in respect of Factories Act, Payment of Wages Act, Maternity Benefit Act, Workmen’s Compensation Act- Rule 

	25
	Half Yearly Return 
	On or before 15th July and 15th January in each year
	

	26
	Application for grant of certificate of competency
	As and when necessary 
	Application to be made by person eligible as competent person pursuant to Rule 2(A) 

	26-A
	Test Report
	As and when necessary 
	Dust/Fume extraction system

	27
	Application for grant of Certificate of competency to an institution
	As and when necessary
	Application to be made by person eligible as competent person pursuant to rule 2(A)

	28
	Muster Roll
	On going 
	Rule 110- If daily attendance is noted in respect of Adult and Child workers and is preserved for a period of 3 years, separate muster roll need not be maintained under this rule 

	29
	Register of Accidents, major accidents and Dangerous occurrences
	Ongoing
	Rule 111- Should be furnished to inspector annually before 15th February

	30
	Special Certificate of Fitness
	
	N.A.



	31
	Inspection Book 
	On going
	Size should be 13 ½ X  8  ½ , Should contain 180 pages, every 3rd page should be consecutively numbered 

	32
	Health Register 
	On gong 
	Rule 68-T. Details of pre-employment and periodical medical examination

	33
	Certificate of fitness of employment in hazardous process and operation
	On going 
	Rule 68-T

	35
	Nomination for payment of wages in lieu of quantum of leave
	On going 
	Payment in case of death of worker. Nomination should be signed by worker and attested by 2 witnesses 

	36
	Identity Cards 
	On going 
	Issued by manager to all employed persons

	37
	Register containing particulars of monitoring of working environment
	On going 
	Rule 12-B


Checklist under the Factories Act 

	Sr.

No.
	Particulars 
	Complied

 Y/N
	Remarks 

	1.
	Registration under the Act
	
	

	2.
	Validity of Licence
	
	

	3.
	Notice for change in manager
	
	

	4.
	General policy on health and safety of workers
	
	

	5.
	Regulations pertaining to health, safety, welfare, working hours, leave
	
	

	6.
	Appointment of safety officers
	
	

	7.
	First aid box
	
	

	8.
	Appointment of Welfare Officers
	
	

	9.
	Certificate of Stability 
	
	

	10.
	Certificate of Fitness
	
	

	11.
	Statutory Registers
	
	

	12.
	Report of Competent persons on examination of lifts, hoists, lifting machines, chains, pressure plant and vessels
	
	

	13.
	Display of abstract of act and rules
	
	

	14.
	Filing of Returns
	
	

	15.
	Inspection made by Inspectors
	
	

	16.
	Display of health and safety policy
	
	

	17.
	Records of White Washing
	
	

	18.
	Appointment of safety Committee
	
	

	19.
	Appointment of Occupier/ Manager
	
	

	20.
	Report of Medical examination of employees particularly in hazardous atmosphere
	
	

	21.
	Appointment of Medical Officer
	
	


Detailed Checklist under the Factories Act

	No
	Provision
	Brief Description
	Periodicity
	Authority
	Designated Officer 

	1.
	Sec 7-A
	Occupier to ensure health and safety of workers and to bring health and safety policy to the notice of workers
	Ongoing
	
	Occupier i.e. the person who has ultimate control over the affairs of the factory. Directors are deemed to be occupiers in case of a company 

	2.
	Sec 11
	Cleanliness to be maintained by washing, cleaning etc
	Ongoing
	Inspector
	Ditto

	3. 
	Sec 16
	Overcrowding should be prevented
	Ongoing
	Inspector
	Ditto

	4.
	Sec 17
	Lighting should be prevented
	Ongoing
	Inspector
	Ditto

	5.
	Sec 18
	There should be sufficient supply of wholesome drinking water 
	Ongoing
	Inspector
	Ditto

	6.
	Sec 20
	Sufficient Spittoons are to be provided
	Ditto
	Ditto
	Ditto

	7.
	Sec 23
	Young Persons not be employed on dangerous 
	Ongoing
	Inspector
	Ditto

	8.
	Sec 25
	Fixation of inward and outward traverse of self acting machines at a specified distance
	Ongoing
	Inspector
	Ditto

	9.
	Sec 28
	Competent person to inspect hoists and lift. Registers to be maintained in this regards
	Every six months
	Chief Inspector of Factories
	Ditto

	10. 
	Sec 29 
	Competent person to inspect chains ropes etc. Registers to be maintained in this regards
	Every 12 months 
	Chief Inspector of Factories
	Ditto

	11.
	Sec 30
	Maximum safe working peripheral speed of revolving machinery to be displayed 
	Ongoing
	Ditto
	Ditto

	12.
	Sec 31
	Safe working pressure to be maintained in pressure plants
	Ditto
	Ditto
	Ditto

	13.
	Sec 32
	Means of access to be maintained 
	Ditto
	Ditto
	Ditto

	14.
	Sec 33
	Pits, sumps and opening in floors are to be covered
	Ditto
	Ditto
	Ditto

	15.
	Sec 34
	No employee to be made to carry weight likely to cause him/her injury
	Ditto
	Ditto
	Ditto

	16.
	Sec 35
	If work involves risk of injury to the eye, then suitable goggles and screens to be provided
	Ditto
	Ditto
	Ditto

	17.
	Sec 36
	No person to be allowed near places or enter chambers, vat, pit etc where there is emission of dangerous fumes
	Ditto
	Ditto
	Ditto

	18.
	Sec 37
	Safety precaution if gas likely to explode is produced in any manufacturing process
	Ditto
	Ditto
	Ditto

	19.
	Sec 38
	Precaution against/in case of fire like safe means to escape, to extinguish fire 
	Ditto
	Ditto
	Ditto

	20.
	Sec 40B
	Appointment of Safety Officer
	Once
	
	Ditto

	21.
	Sec 41B
	Disclosure of information of danger in hazardous process
	Once
	Chief Inspector
	Ditto

	22.
	Sec 41 C
	Maintain upto date health records. Appoint competent and experienced persons to supervise/handle hazardous substances
	Ongoing
	
	Ditto

	23.
	Sec 41 G
	Safety Committees to be formed where workers participation will be equal to that of the management
	Ongoing
	Inspector
	Ditto

	24.
	Sec 42
	Washing facilities to be maintained in a clean and hygienic condition
	Ongoing
	Inspector
	Ditto

	25.
	Sec 45
	Readily accessible first aid box to be provided
	Ditto
	Ditto
	Ditto

	26.
	Sec 46
	Canteens to be maintained in a clean and hygienic manner
	Ditto
	Chief Inspector
	Ditto

	27. 
	Sec 47
	Shelters, rest rooms, lunch rooms, building and its precincts to be kept clean by employing sweepers
	Ditto
	Ditto
	Ditto

	28.
	Sec 48
	Creches to be maintained in a clean and hygienic manner 
	Ditto
	Ditto
	Ditto

	29.
	Sec 52 & Sec 53
	No adult worker to work on  a weekly holiday and if so, he shall be given a compensatory holiday
	Ditto
	Chief Inspector
	Manager

	30.
	Sec 54
	No adult to work for more than 10 hours a day
	Ditto
	Ditto
	Ditto

	31.
	Sec 55
	No worker to work for more than 5 hours without taking a rest interval
	Ditto
	Ditto
	Ditto

	32.


	Sec 56
	The spread over period shall not be more than 10 ½ hours per day including the rest intervals
	Ditto
	Ditto
	Ditto

	33.
	Sec 57
	Holiday in case of night shift workers would start from the period the shift ends and continues for 24 hours
	Ditto
	Ditto
	Ditto

	34.
	Sec 58
	Prohibition of overlapping shifts
	Ditto
	Ditto
	Ditto

	35.
	Sec 61 r/w Sec 108
	Notice of periods of work for adults to be displayed and work period to be determined
	Daily
	Sanction of Inspector
	Ditto

	36.
	Sec 62 
	Register of adult workers with particulars shift etc to be maintained
	Annual
	Inspector
	Ditto

	37.
	Sec 66
	Prohibition of employment of women between 7 p.m. & 6 a.m. 
	Ditto
	
	Occupier

	38.
	Sec 79
	Leave with wages and notification of leave that differs from that prescribed by the statute
	Ditto
	Chief Inspector
	Ditto

	39.
	Sec 80
	Wages equal to daily average wages to be paid to workers on leave with wages
	Ongoing
	Inspector
	Manager

	40.
	Sec 81
	Worker allowed leave for atleast 4 days (adult) and 5 days (child) to be paid wages in advance
	As and when
	
	Occupier

	41.
	Sec 88
	Notice of accidents whereby the worker is prevented from working for more than 48 hours to be given
	As and when
	Prescribed Authority
	Manager



	42.
	Sec 88A
	Notice of dangerous occurrences
	As and when
	Prescribed Authority
	Ditto

	43.
	Sec 89
	If any worker contacts disease specified in the III Sch; notice is to be sent to the appropriate authority 
	Ditto
	Chief Inspector
	Ditto


_____________________________________________________________________________________

Act



            : The Industrial Employment (Standing Orders) Act, 1946 

Rules framed thereunder
            : The Industrial Employment (Standing Orders) Rules, 1946 

	No.
	Provision
	Brief Description
	Periodicity
	Authority
	Designated Officer 

	1.
	Sec 9
	Posting of Final Standing Orders along with amendments 
	Ongoing
	N.A.
	1. Manager of the factory 2. Person responsible to the owner for supervision and control of the industrial establishment 

	2.
	Sec 10
	No modification of standing orders. Agreement between workmen and employer necessary for the same 
	Till 6 months in case they have been modified previously and 1 year in case they have not been modified at all 
	
	Ditto

	3.
	Sec 10A
	Payment of Subsistence Allowance in case of suspension
	As and when
	NA
	Ditto


(Model Standing Orders to be applicable after Notification in the Official Gazette) 

1) Section 9 

Final Certificate of standing orders/Model Standing Orders and amendments to be prominently posted in English and language understood by majority of workmen at or near the entrance and in all departments

2) Section 10

· Finally certified Standing Orders (if they have been modified/amended) cannot be modified until expiry of six months. 

· Standing orders that have not been amended at all cannot be modified until expiry of one year. 

· In both  the above mentioned cases an agreement to that effect has to be entered into between the employer and the workmen/trade union/any representative body of the workmen

· Penalty for modification in contravention of Act: fine upto Rs 5000  with an additional fine of Rs 200 for every day after the first day

3) Section 10A

Subsistence allowance to be paid to suspended workman pending investigation/ inquiry into complaints, charges of misconduct against him at the rate of: 

· 50% of wages immediately preceding the date of the suspension for the first 90 days 

· 75% of wages for the remaining period of suspension if delay of disciplinary proceedings is not attributable to the conduct of such workman

· Penalty for Contravention of standing orders: Fine upto Rs 100 and an additional fine of Rs 25 for every day after the first day

________________________________________________________________________

Act



           : The Maternity Benefit Act, 1961                                                     
Rules framed thereunder
           : The Maharashtra Maternity Benefit Rules, 1965 

___________________________________________________________________________

	No.
	Provision
	Brief Description
	Periodicity
	Authority
	Designated Officer 

	1.
	Sec 19
	Abstract of the Act and the rules to be displayed by the employer at a conspicuous place of the establishment
	Ongoing 
	
	Ditto



	2.
	Sec 20
	Registers, records and muster rolls to be maintained
	Ongoing
	
	Ditto

	3.
	Sec 4
	Employment of women prohibited during certain periods (After pregnancy etc)
	As and when – 6 weeks after delivery, miscarriage etc
	
	Person having ultimate control over the affairs of  establishment 

	4.
	Sec 4(3)
	No work is likely to interfere with pregnancy, normal development of foetus or is of ardous nature is to be performed by a woman
	S and when – 6 weeks, 1 month before expected delivery date
	
	Ditto

	5.
	Sec 5
	Payment of maternity benefit at the rate of average daily wage. Maternity benefit is also payable in case the woman dies during or after the delivery 
	As and when
	
	Ditto

	6.
	Sec 8
	Payment of medical bonus if no prenatal confinement or post natal care is being provided for
	As and when
	
	Ditto

	7.
	Sec 9
	Leave for 6 weeks with wage in case of miscarriage or medical termination 
	As and when
	
	Ditto



	8.
	Sec 9A
	Leave with wages for two weeks after tubectomy operation 
	As and when
	
	Ditto



	9.
	Sec 10
	Leave for 1 month in addition to leave mentioned in Sec 6 or 9 in case of illness due to pregnancy, delivery, tubectomy operation
	As and when
	
	Ditto

	10.
	Sec 11
	Two nursing break in addition to the regular breaks
	As and when
	
	Ditto

	11.
	Sec 12
	No dismissal due to absence during pregnancy
	As and when 
	
	Ditto



	12.
	Sec 13
	No deduction of wages due to avoiding work of arduous nature etc 
	As and when
	
	Ditto

	13.
	Rule 4
	Medical bonus under Sec 8 to be paid with maternity benefits. Wages to be paid in respect of leave because of miscarriage 
	As and when wages in respect of illness to be paid within 48 hours of production of proof of illness
	
	Ditto

	14.
	Rule 6
	Nursing breaks to be of 15 minutes duration
	Till child attains age of 15 months
	
	Ditto

	15.
	Rule 11
	Abstract under Section 19 to be as per Form 9
	Ongoing
	
	Ditto

	16.
	Rule 12
	Up todate maternity benefit register will all particulars to be maintained and kept open
	
	
	

	17.
	Rule 13
	Forms 9, 10 and 11 to be supplied when any woman applies for them
	As and when
	
	Ditto

	18.
	Rule 15
	Furnish return in Form 11
	By the 15th date of January
	Competent authority
	Ditto

	19.
	Rule 16
	Records required to be maintained under this act
	For a period of 3 years from date of last entry
	
	Ditto


1) Section 4

No employment of women for atleast women for atleast six weeks following:- 

· Her delivery

· Miscarriage

· Medical termination of pregnancy

A pregnant women need not do work

· Which is of arduous nature

· Involves long hours of standing

· Likely to interfere with her pregnancy

· Likely to interfere with the normal development of her foetus

· Likely to cause her miscarriage or

· Otherwise affect her health for

· One month prior to six weeks before the expected date of her delivery 

· Any period during the six weeks prior to her delivery if she does not avail of leave

2) Section 5

Payment of maternity benefit at the rate of average daily wage for a period (if the woman has worked for 80 days in 12 months preceding the date of her expected delivery 

· Immediately preceding the day of her delivery 

· Actual day of her delivery 

· Any period following her delivery 

Maternity benefit is also payable if a woman dies during or after delivering her child. In such an event the maternity benefit amount has to be paid to either to her nominee or legal representative.

3) Section 8

Medical Bonus amounting to Rs 250 to be paid if no

· Pre natal confinement or 

· Post natal care is being provided for

4) Section 9

Leave with wages at the rate of maternity benefit for a period of 6 weeks in case of 

Miscarriage or

Medical termination of pregnancy

5) Section 9A

Leave with wages at the rate of maternity benefit for a period of 2 weeks after Tubectomy operation 

6) Section 10

Leave for 1 month in addition to leave mentioned in Section 6 and Section 9 in case of illness arising out of 

Pregnancy

Delivery

Premature birth of child

Miscarriage

Medical termination of pregnancy 

Tubectomy operation 

7) Section 11

 2 nursing breaks to be allowed to women, in addition to the regular breaks till the child attains the age of 15 months

8) Section 12

No discharge or dismissal unless for gross misconduct on account of absence due to pregnancy

9) Section 13

· No deduction of daily wages to a woman entitled to maternity benefit due to 

· Avoiding work of arduous nature, requiring long hours of standing etc as mentioned in Sec 4(3) or 

· Taking nursing breaks as provided in Section 11 and Section 19

· Employer to display abstract of the Act and the rules made thereunder at a conspicuous place of the establishment 

10) Section 20 

Register, records and muster rolls are to be maintained in the manner prescribed (mentioned in the rules) 

11) Section 21

Penalties are attracted in the following cases

· If an employer fails to pay maternity benefit to a woman or if he/she discharges/ dismisses a woman from work on account of her absence due to pregnancy, abortion or miscarriage. 

· The imprisonment shall not be less than Rs 2000 but which may extend to Rs 5000

· If any employer contravenes the provisions of this Act, the imprisonment may extend to 1 year or with fine which may extend to Rs 5000/- or with both 

12) Section 23 

If any person fails to produce any registers or documents demanded by the Inspector, the person shall be punishable with imprisonment which may extend to 1 year or with fine which may extend to Rs 1000 or with both. 

_____________________________________________________________________________________

Act


: The Maharashtra Workmen’s Minimum House Rent 

                                   Allowance Act, 1983

Rules               
: The Maharashtra Workmen’s Minimum House Rent 

                                   Allowance Rules, 1990  
	No
	Provision
	Brief Description
	Periodicity 
	Authority
	Designated 

Officer 

	1.
	Sec 4 read with Rule 3
	House rent allowance of atleast 5% of the workman’s wages of Rs 20 whichever is higher has to be paid
	Within 10 days of the month next following 
	
	Person having ultimate control over the affairs of the industry. Manager, managing director or other person responsible to the owner for supervision and control

	2.
	Sec 8 r/w Rule 4, Rule 12, Form A and Form I
	Registers, accounts and records to be maintained
	Ongoing
	
	Ditto

	3.
	Rule 13
	Visit book to be maintained. No separate visit book is necessary where such a book is already maintained under the provisions of Maharashtra Minimum Wages Rules 1963 or Maharashtra Shops and Establishment Rules 1961 
	Ongoing
	
	Ditto


1) Section 4 r/w  Rule 3

· House rent allowance of atleast 5% of the workers wages (basic wages + dearness allowance) to be paid to the workman

· The house rent allowance payable has to be paid in cash along with his monthly wages

· House rent allowance has to be paid within 10 days of the month next following

· In case accomodation is given to the workman and amount deducted is higher than the amount specified in the earlier point

· In case deduction is lower than the house rent allowance, then the rest of the balance has to be paid to the workman

2) Section 8 r/w Rule 4

· A register of house rent allowance in Form “A” shall be maintained

· Penalties for false entries in registers: Imprisonment for upto 1 year, fine upto Rs 2000 or both 

3) Rule 12 

· Register of workmen in Form I to be maintained which is to contain names of workmen and days of the month when they were in service

· Penalties for false entries in registers: Imprisonment for upto 1 year, fine of Rs 2000 or both

4) Rule 13 

· Visit book to be maintained by the employer in which the inspector has to enter the date of his entry along with remarks as regards defects etc if any and also put his signature in the visit book

· The visit book has to be a bound book where the pages are to be consecutively numbered

Act


 
 : The Minimum Wages Act, 1948

Rules            

 : The Maharashtra Minimum Wages Rules, 1963

______________________________________________________________________________

	No
	Provision
	Brief Description
	Periodicity 
	Authority
	Designated 

Officer 

	1.
	Sec 11, 12 , 15 and Rule 24
	Wages to be paid in cash and at the minimum rates if it is a scheduled employment. Even if a worker worked less than what constitutes a normal working day (Normal working day will constitute 9 hours for an adult, 7 hours for an adolescent and 4 ½ hours for a child) A person is entitled to payment of minimum wages
	As  and when
	
	Person who directly or through another person, whether himself/or on his behalf employs a person in a scheduled employment and manager of a factory

	2.
	Sec 14 read with Rule 25
	Preparation of contribution cards in Form 3 or Form 3-A for employees newly qualified to become members of EP fund  
	As and when
	
	Ditto

	3.
	Sec 17
	Piece rate worker not to be paid wages less than the minimum time rate
	As and when
	
	Ditto

	3.
	Sec 18 r/w Rule 27, Rule 28 and Rule 30 & Form II
	Maintenance of muster roll cum wage registers, attendance cum wage slip, records, inspection books etc
	Ongoing
	
	Ditto

	4.
	Rule 22 r/w  Form I
	Notice containing the minimum rates of wages, abstracts of the act and the rules etc are to be displayed, legible condition
	Weekly
	
	Ditto



	5.
	Rule 22 r/w Form I
	Notice containing the minimum rates of wages, abstracts of the act and the rules etc are to be displayed, legible condition 
	Ongoing
	
	Ditto

	6.
	Rule 23
	Weekly day of rest is to be provided to the employees
	Weekly
	
	Ditto

	7.
	Rule 26
	Persons working overtimes i.e. more than 9 hours a day or 48 hours a week are to be paid overtime wage at double the ordinary rate of wages
	As and when
	
	Ditto


1) Section 11

· Wages are to be paid in cash

· They can be paid in kind only by Notification in Official Gazette

· In case of schedule employment where a Notification is in force under Section 5 wages at the rate of not less than fixed Notification has to be paid

· Where the minimum wages of a worker are fixed under the Act (on a hourly, daily or longer basis) such workers shall be paid overtime (if they work overtime) as fixed under the Act 

· In case the employee on any day works for less than the normal working hours for that day, he will still be paid minimum wages for the day unless the failure to work is due to his willingness to work and not due to the failure on the part of the employer to provide the employee with work 

2) Section 16

In case the employee is performing two different kinds of jobs to which two different rates of minimum wages apply, he/she shall be paid according to the number of hours he/she devotes to the work and the final wages should not be less than the minimum rate in force in respect of any of the class of work that the employee performs

3) Section 17 

An employee who is employed on piece work for which the minimum time rate and not a minimum piece rate has been fixed, the employer shall pay to such employees wages not less that the minimum time rate

4) Section 22

· Penalties are attracted in the following circumstances 

· If any employer pays less than the minimum rates of wages fixed for that class of work or less than the amount the person is entitled to under the Act 

· Or if the person contravenes any rule, order made in Section 13 (fixation of working hours);

· The person shall be punishable with imprisonment for a term which may extend to 6 months or with fine which may extend to Rs 500 or with both 

5) Section 18 read with Rule 27, Rule 28, Rule 30 & Form 2, 17 and 19

· The following registers and records are to be maintained

· A muster roll cum wage register is to be maintained in Form II or registers in Form 17 and 19 appended to the Maharashtra Factories Rules 1963 and a register in Form II appended to the Maharashtra Payment of Wages Rules, 1963 are maintained. The registers shall contain the following particulars

· Gross wages of each person employed for each wage period

· All deductions that have been made from the wage along with a mention of the category of deduction made as per Rule 21 

· Minimum rate of wages payable to each employee 

· The wages that are actually paid to employees in each wage period 

· The date of payment of wages 

· Overtime done in each wage period by each employee 

· The amount of leave with wages

· An attendance cum wage slip to be provided to the employees

· Entry in attendance cum wage slip to be made by person authorised everyday and also at the end of each month 

· A bound inspection book has to be maintained and this has to be produced if required by the Inspector

· The records and registers are to be maintained atleast for a period of three years from the date on which the last entry was made and this shall be produced if required by the Inspector 

6) Rule 21

Wage period of employees not to exceed one month

· Employees to be paid wages before expiry of 

· The seventh day, in case of establishments employing less than thousand persons

· The tenth day in case the establishments employing more than thousand persons 

No deductions other than those specified below can be made:-

· Fines in respect of such acts or omissions on the part of the employee as may be specified by the state government by general or special order

· Deduction for absence from duty 

· Deduction made for damage or loss of goods that were entrusted to the employee or for loss of money which the employee is required to account for. In both cases the damage or loss must be directly attributable to the employees neglect or default. 

· Deduction for house accomodation supplied by the employer or the Maharashtra Housing Board constituted under the Bombay Housing Board Act, 1948 or the Vidharbha Housing Board constituted under the Madhya Pradesh Housing Board Act, 1948 or the Vidharbha Housing Board constituted under the Madhya Pradesh Housing Board constituted under the Madhya Pradesh Housing Board Act 1950 of any other agency that the state government may direct by notification in the Official Gazette

· Deductions for recovery of advances or adjustment for over payment of wages. The advances should not be more than the wages payable to that employee in two calendar months and the deductions cannot be more than one-fourth of the salary earned by that employee

· Deduction of income tax payable by the employee 

· Deduction directed by court order or order of any competent authority 

· Deductions for subscriptions/payment of advances for Provident Fund

· Deduction of income tax payable by the employees 

· Deduction directed by court order or order of any competent authority 

· Deductions for subscription/ payment of advances for Provident Fund 

· Deduction for payment to co-operative societies or deductions made with the written authorization of the employee for payment of Life Insurance Policy Premium 

· Deduction of maximum of half the wages of the person for a maximum period of four months during which an employee is suspended from work by virtue of any rule standing order settlement or award which is legally binding

· Deductions or recovery or an adjustment of amount other than wages paid to the employed person in error or in excess of what is due to the employee

· Deductions made for purchasing securities fo the Govt of India or any other state Government or for saving account in the Post office savings bank in furtherance of saving scheme by the state government. This deduction can be made only by the authorisation of the employee concerned

· Deductions made with the authorization of the concerned employee or the president and the secretary of the trade union for contribution to the national defence fund or any other fund that is approved by the state government. This deduction can be made only by the authorization of the employee concerned

· Deductions made with the authorisation of the concerned employee or the president and the secretary of the trade union for contribution to the national defence fund or any other fund that is approved by the state government for national defence or for any other purpose that is notified by the government in the official gazette

· Deductions made under Section 6BB of the Bombay Labour Welfare Act, 1953 

7) Rule 22 read with Form I 

Notices containing the following are to be displayed in English and another language which is understood by the majority of the workers:- 

· Minimum rates of wages, abstracts of the act and the rules made under Form I 

· Name and address of the establishment, place of work 

· Name and address of the employer 

· Normal working hours of the employee, the intervals of rest

· The notice is to be displayed at the entrance of the establishment and office or any other place that may be selected by the inspector 

· The notice shall be kept in clear and legible position 

8) Rule 23 

· All employees are to be provided with a day of rest every week. The rest day will usually be a Sunday or some other day and can also be fixed for any employee or group of employees 

· In case any employee works on a rest day he/she shall be given a substituted rest day on any other day of the week

· Wages payable for working on a rest day will be at the rate the overtime wages are paid and normal day wages will be paid for the substituted rest day

· Employees who are paid wages at a piece rate basis, the employee shall be granted for the rest day wages, equal to the daily average earnings of the employee for the preceding 6 days and in case he works on the rest day and has been given a substituted rest day, he shall be paid wages for the rest day on which he worked at double the average wage rate as calculated above and for the substituted rest day at the said average rate

9) Rule 24

· The normal working hours in  a day will be nine hours in case of an adult, seven hours in case of an adolescent and four and a half hours in case of a child

· No employee is to work for more than five hours at a stretch without taking an interval rest for atleast half an hour

· The work hours of a child should not spread over for more than five hours in a day including the time taken for rest intervals

10) Rule 25

· In case an employee works in a shift extending beyond 12 midnight 

· A holiday would mean a whole day extending upto 24 hours starting from the time his shift ends

· The following day would mean the period of 24 hours beginning from the time when such shift ends and the hours after midnight during which such employee was engaged in work shall be counted towards previous day

11) Rule 26 

Where an employee works more than 9 hours a day or 48 hours a week, the person shall be entitled to payment of overtime wages at double the ordinary rate of wages

________________________________________________________________________

Act




: The Payment of Gratuity Act, 1972                                                         
Rules framed thereunder
              : The Payment of Gratuity (Central) Rules, 1972 

                                                                       and The Payment of Gratuity (Maharashtra)  

                                                                        Rules, 1972 

	No.
	Provision
	Brief Description
	Periodicity
	Authority
	Designated Officer 

	1.
	Sec 4
	Payment of gratuity on termination of employment after 5 years of continuous service and upon death

  
	As and when
	NA
	Person having ultimate control over affairs of establishment or factory

	2.
	Sec 4A
	Compulsory insurance to be obtained by employer in respect of their liability to pay gratuity; unless exempted by the government. Establishment of approved gratuity fund
	One time
	
	Ditto

	3.
	Sec 6 (7)
	Nomination forms of employees to be kept in safe custody
	Ongoing
	NA
	Ditto

	4.
	Sec 7
	Determination of amount of gratuity to be done by the employer when it becomes payable and payment of the same within 30 days. The employee and controlling authority are to be informed of the fact that gratuity has become payable
	As and When (within 30 days) 
	Controlling authority to deal with disputes
	Ditto

	5.
	Rule 4 of the Central & State Rules
	Display of notice at the main entrance regarding authorization to receive notices under this act. Notice to be in English, Marathi and Gujarati
	Ongoing
	
	Ditto

	6.
	Rule 5 r/w Sec 2(h) (ii) & Form D of the Central & State Rules 
	Notice to be given by any female employee excluding her husband from family/withdrawing such a notice
	As and when required
	Controlling authority of the area
	NA

	7.
	Rule 6 r/w Form F of the Central & State Rule
	Verification of service particulars as mentioned in nomination form with reference to the records of the establishment and alteration of the same by authorised person
	Within 30 days of receiving nomination forms 
	NA
	Person having ultimate control over affairs of establishment or factory

	8.
	Rule 8 r/w Form L and M of the Central & State Rules 
	Gratuity to be paid in cash or Demand Draft/Bank Cheque (if payee requires)
	As and when required
	Intimation about details of payment to be sent to controlling authority 
	Ditto

	9.
	Rule 9 of the Central and State Rules
	Gratuity to be paid in cash or Demand Draft/ Bank Cheque (if payee requires) 
	As and when required
	Intimation about details of pay men to be sent to the controlling authority 
	Ditto

	10.
	Rule 20 of Central and State Rules
	Employer to display an abstract of the Act and the rules in accordance with From U, in English and in the languages understood by majority of the employees at a conspicuous place
	Ongoing 
	NA
	Ditto


Section 4 

Payment of gratuity to employee who  has rendered continuous service for atleast 5 years

· On his superannuation 

· On his retirement or resignation 

· On his death or disablement due to accident or disease

In case of employee’s death, gratuity payable to nominee or heirs

Gratuity at the rate of 15 days wages based on the rate of wages last drawn by the employee concerned to be paid for every completed year of service or part thereof exceeding six months 

As regards piece-rated employees daily wages is to be computed as an average of his daily wages received in the 3 months prior to the termination of his service (wages paid for overtime work not being taken into account) 

Gratuity payable to an employee shall not exceed Rs 3,50,000/- 

Gratuity payable to an employee re-employed after disablement shall be computed in terms of wages received prior to disablement and reduced wages subsequent to his disablement 

2) Section 4A

Compulsory insurance to be obtained in manner prescribed for payment of gratuity, unless exempted by the appropriate government by virtue of an already established and approved gratuity fund. Such a fund can be established by an employer employing 500 persons or more

Establishment to be registered with the controlling authority after adhering to the above requirement 

Contravention with the provisions of the Section attracts a fine which may extend to Rs 10,000 and in the case of a continuing offence with a further fine which may extend to Rs 1000 for each day during which the default continues 

3) Section 6(7) 

The following that are given by the employee are to be kept in safe custody

Nominations 

Fresh nominations

Alterations of nomination

4) Section 7

Amount of gratuity payable to be determined by the company as soon as it becomes payable

Notice of the amount of gratuity determined has to be given to

The person to whom gratuity is payable

Also to the controlling authority

Gratuity must be paid within 30 days from the date on which it becomes payable

If gratuity is not paid in time it has to be paid with simple interest at the rate which is not more than the rate than has been notified by the Central Government from time to time for the repayment of long-term deposits

5) Section 12 

Penalties are attracted in the following cases:- 

· If a person makes false statements/representations to avoid making payments under the Act The punishment extends to imprisonment upto 6 months and/or a fine which may extend to Rs 10,000/- 

· If an employer contravenes/or fails to comply the provisions of the Act or the rules made hereunder. The punishment extends to imprisonment not less than 3 months but which may extend to 1 year and/or with fine which shall not be less than Rs 10,000/- and not exceeding Rs 20,000/- 

· If the offence relates to non-payment of gratuity, the employer shall be punishable with imprisonment not less than 6 months but which may extend to 2 years, unless the court records reasons for imposing a lower punishment or only a fine

Central Rules and State Rules

6) Rule 4

Display of Notice at/near main entrance of establishment in 

· English and 

· Any other language that is understood by the majority of the employees (Marathi or Gujarati) specifying the name of the person who is authorised to receive notices under this Act

· Fresh notice to be displayed immediately when the displayed notice becomes illegible or requires a change

7) Rule 5 read with Section 2 (H) (ii) and Form D

Notice given by female employee regarding 

Exclusion of her husband from family for the purposes of the Act or 

Withdrawing such a notice to be sent to the Controlling Authority of the area

8) Rule 6 Read with Form F

Verification of service particulars, as mentioned in the nomination form with reference to records of the establishment and its alteration by a person authorised is to be done within 30 days of receiving the same

9) Rule 8 Read with Form L and M

· Within 15 days of receipt of application for payment of gratuity:- 

· If claim is admissible, notice to be issued in Form L for payment of gratuity specifying amount payable and the date for the same (date not being later than 30 days from the date of receipt of the application) 

· If claim is not admissible then notice under Form M to be issued specifying why claim is not admissible

In both the situations a copy of either of the notices is to be sent to the Controlling Authority of the area

10) Rule 9 

· Gratuity to be paid to the employee, her/his nominees or legal heirs in 

· Cash

· Demand Draft/Bank Cheque (if the payee desires) 

· The payment may also be made by a postal money order in case it is so desired by the persons concerned and in case the gratuity payable is less than Rs. 1000 and after deducting the commission for the postal order

· Intimation about the details of payment shall also be given by the employer to the controlling officer 

11) Rule 20

Employer to display abstract of the Act and rules in accordance with Form U at a conspicuous place of the establishment in English and the language understood by the majority of the workers 

Act




: The Payment of Wages Act, 1936 

	No.
	Provision
	Brief Description
	Periodicity
	Authority 
	Designated Officer

	1.
	Sec 3, 4, 5 and 25 A
	Maximum monthly wages to be paid within 7 days if number of employees is less than 1000 and within 10 days in case there are more than 1000 employees
	Ongoing
	
	1) Employer 2) Manger of factory u/s 7(1)(f) of the Factories Act 3) Person responsible for supervision/control

	2
	Sec 6
	In case bonus payable to apprentice exceeds 1/4th of the apprentices earnings (Exclusive of D.A.) excess is to be paid/invested in prescribed manner
	
	
	Ditto

	3.
	Sec 7
	Only deductions as permitted under Section 7 r/w Section 9 (absence), 10 (damage or loss), 11 (Services), 12, 12A(Advances or loans) can be made from the wages
	
	
	Ditto

	4.
	Sec 8
	No fine without prior approval; Method of imposition of fines
	
	State Govt or prescribed authority 
	Ditto

	5.
	Sec 13 A
	Registers and records to be maintained upto 3 years from last entry
	Ongoing
	
	Ditto

	6.
	Sec 25
	Notice giving abstract of acts and rules are to be maintained
	Ongoing
	
	Ditto


1) Section 3, Section 4 and Section 5
· Wages are to be paid within 7 days (in case there are less than 1000 employees in the establishment) or 10 days (in case there are more than 1000 employees) of the expiry of the wage period

· In case the employee’s job has been terminated, the wages earned by him shall have to be paid within the 2nd day of the termination of his employment

· All payments to be made on working days

· Penalty for non-payment as above: Fine upto Rs 1000 but not less than Rs 200

· Penalty for non-payment on a working day: fine upto Rs 500

2) Section 6

Where any bonus payable to an apprentice exceeds 1/4th of the apprentice’s earning (Exclusive of D.A.) excess it to be paid/ invested in prescribed manner

Penalty for payment in contravention of Section 6; Fine upto Rs 500

3) Section 7 

Only deductions as permitted under Sec 7 r/w Sec 9 (absence), 10 (loss or damage), 11 (services), 12, 12A (Advances or loans made) can be made from the wages

Penalty for non-permitted deductions: Fine upto Rs 1000 but not less than Rs 200

4) Section 8

What fines can be imposed and in what manner they can be imposed: 

· Notice specifying the acts/omissions for which fine is to be imposed has to be exhibited on the premises

· Opportunity of showing cause as to why fine should not be imposed should be given to the employed (According to prescribed procedures) 

· Total amount of fine which may be imposed in any one wage period shall be of maximum of 3 % of the wages payable in that wage period

· Fine cannot be imposed on a person below 15 years of age

· Fine cannot be recovered in examples

· Fine cannot be recovered after 60 days after fine was imposed (i.e. the day on which the act/omission was committed) 

· Fine cannot be recovered in examples

· Fine cannot be recovered after 60 days after fine was imposed (i.e. the day on which the act/omission was committed) 

· Fines have to be applied only for purposes beneficial to employees

· Fine have to be recorded in a register kept in prescribed form by the person responsible for payment of wages. Penalty: Fine upto Rs 1000 but not less than Rs 200

5) Section 13A

The following records and registers are to be maintained

· Particulars of the employees

· Wages performed by employees

· Wages paid to the employees

· Deductions made from wages

· Receipts given by employees

 These registers and records are to be maintained for a period of three years after the date of the last entry. Penalty for non-maintenance: Fine upto Rs 1000 but not less than Rs 200

6) Section 25 

A notice giving the abstract of applicable acts and rules are to be displayed prominently on the premises

7) Section 25A

Undisbursed wages in case of the death of the employee are to be paid to the legal heirs or nominees

Act


: The Employees Provident Fund and Miscellaneous Act, 1952

 Rules            

: The Employees Provident Funds Scheme 1952




: Employees Deposit- Linked Insurance Scheme, 1963   
	No
	Provision
	Brief Description
	Periodicity 
	Authority
	Designated 

Officer 

	1.
	Sec 6 clauses 29, 30 and 38
	Contribution to be made by the employer towards Employee Provident Fund. Amount- 10% of the basic wages, dearness allowance and retaining allowance if any. Contribution of both employee and employer to be made by the employer in the first instance. The employer also to pay administrative charge which is fixed by Central Government
	15 days after the close of every month
	
	1. Owner/ Occupier/ Manager of factory 

2. Person having ultimate control over affairs of the establishment

	2.
	Clause 35 of Provident fund
	Preparation of contribution cards in Form 3 or Form 3-A for employees newly qualified to become members of EP fund  
	As and when
	
	Ditto

	3.
	Clause 36 of Provident Fund Scheme


	Returns & Registers: 

· List of employees qualifying for membership of EP fund for the first time

· Inspection Fund

· Accounts of the contribution made
	15 days within the close of each month

Accounts: from time to time as directed by the central board
	Commissioner Central Board, in case of accounts
	

	4.
	Clause 36-A of Provident Fund Scheme
	Employer to furnish any changes in details of branches & departments, owners, occupiers, directors, partners, manager or any other person in control of the establishment/ factory
	
	Regional Commissioner
	

	5.
	Clause 42 of Provident Fund Scheme
	Employer to renew contribution cards before period of currency expires
	
	
	

	6.
	Sec 6C
	Payment of further amount into deposit insurance fund if so required by the Central Government, subject to a maximum limit of 1/4th of the contribution under Sec 6
	
	
	Ditto

	7.
	Clause 10 of Deposit Scheme
	Returns and Registers

List of employees qualifying for membership of EP fund for the first time 

Inspection Fund

Accounts of contribution made

Monthly abstract of aggregate wages of all members on which contributions are payable
	15 days within the close of each month

Accounts: 

From time to time as directed by the central board Abstract: 25 days from  close of month
	Commissioner Central Board in case of accounts
	Ditto

	8.
	Sec 7Q
	If amount due under scheme is not paid then 12% or higher interest as specified in the scheme to be paid from due date to actual due date of payment 
	
	
	Ditto

	9.
	Sec 12 r/w Clause 31 of Provident Fund Scheme
	No reduction of wages of workers for reasons of liability to make contribution to the fund under the scheme. No deduction of employers contribution from wages
	
	
	Ditto


1) Section 6 

The employer has to make contribution towards the scheme for Employees Provident Fund framed by the Central Government. The amount of contribution is 10% of basic wages, dearness allowance and retaining allowance, if any of the employee, whether employed directly or through a contractor

Penalty for contravention: Imprisonment upto 3 years, but not less than 6 months and a fine of Rs 5000

The Contribution of both employee and employer to be made  by employer in the first instance. The employer also to pay administrative charge which is fixed by the Central Government 

2) Clause 36 

Returns and Registers: 

List of employees qualifying for membership of EP fund for the first time in form 15 within 15 days of close of the month

Inspection book 

Accounts of the contribution made, as directed by the central board

The same applies for deposit-scheme. Additionally an abstract of total wages payable to all employees on which contribution is payable within 25 days of the close of the month

3) Clause 36-A

Employer to furnish any change in details of branches and departments, owners, occupiers, directors, partners, manager or any other person in control of the establishment/factory

Payment of further amount into deposit insurance fund if so required by the Central Govt subject to a maximum limit of 1/4th of the contribution under Sec 6 

Penalty for contravention: Imprisonment of upto 3 years, but not less than 6 months and a fine upto Rs 5000/- 

4) Clause 42 of provident fund scheme

Employer to renew contribution cards before period of currency expires 

5) Section 6-C

Payment of further amount into deposit insurance fund if so required by Central Government subject to a maximum limit of 1/4th of the contribution under Sec 6 

6) Section 7Q

12% or more, if specified under the scheme is to be paid on the amount due. Interest will be charged if amount to be paid as contribution to the fund has not been paid then employer has to pay an interest of the due date to the actual date of payment 

Penalty: Imprisonment of upto 6 months but not less than 1 month and a fine of upto Rs 5000/- 

7) Section 12 read with Clause 31 of the Pension Scheme

The wages of workers cannot be reduced for liability to contribute to the fund or insurance fund. Employer’s contribution cannot be deducted from the wages.

Penalty: Imprisonment of upto 6 months but not less than 1 month and a fine upto Rs 5000

Act


: The Maharashtra Recognition of Trade Unions and 

                                   Prevention of Unfair Labour Practices Act, 1971

Rules            
           : The Maharashtra Recognition of Trade Unions and 

                                   Prevention of Unfair Labour Practices Rules, 1975

	No.
	Provision
	Brief Description
	Periodicity 
	Authority
	Designated Officer 

	1.
	Sec 27 r/w Sch IV
	Prohibition on engaging in unfair labour practices
	Ongoing
	
	Employer

	2.
	Rule 23 r/w Sec 24 and Form J
	Notice of lock-out to be given in Form J and had to be sent by registered post
	As and when
	
	Ditto


1) Section 27 read with Schedule II, III and IV

Prohibition on engaging in unfair labour practices as listed in Schedule IV 

2) Section 23 read with Rule 23 and Form J 

Notice of lock-out to be sent by registered post in Form J

Lock-out can start only after 14 days of giving notice 
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