Date : 
Name :
Sub : Increment
Congratulations,
Company has been decided to give increments on  your relative having tremendous performance contributed on company during this period.
Based on your performance, it has been decided by the management to fix your designation & salary with effect from ……… and other benefits as under: 
	
	EXISTING
	ON INCREMENT

	
	
	

	Designation
	
	

	
	
	

	Salary, allowances & Other Benefits :
	
	

	  Basic Salary
	
	

	  DA
	
	

	  HRA
	
	

	  Conveyance
	
	

	
	
	

	
	
	



The above payments may attract eligible statutory deductions if any.
You are expected to keep all the information about increments and other benefits are strictly confidential. We are expecting your performance will continue in the future above the current levels to help our company achieve its goals.
Cheer up and Wish you all the best for your success.
With regards,
For Coral Building Solutions (i) Pvt. Ltd.


(Name:  ……..)
Director
