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Check list for Employment Visa Regjsti'ation & Extension

SI1 No

Name of document required

Yes/No

1 v

Application Form/ 4

2

2 Passport size Photographs

3 v

Request letter from the applicant (addreséed to FRRO Chennai) T

*

Copy of Passport (photo page, pp validity page, arrival stamp page, visa
page)

S

Request letter from the company

Copy of appointment order/Employment contract with complete salary
details ' ~ - '

Undertaking from the company (To be submitted in the enclosed

_format) i

LCertificate by the company, that no suitable Indian yyas available and .
Evidence to show the efforts taken by the company to recruit Indians
for the same post (To be submitted in the enclosed format)

9 | Indian address proof :
v’ | Company letter + lease agreement in case the accommodation is
provided by the company or _
Lease agreement + Telephone bill/Ration Card/EB Card
10 | Acknowledgement of PAN Card in case it is the first employment of the

“

applicant in India and registration done within 14 days of arrival.

e s
Tt

a i<
Else ' . /
v <
v’ 1. Copy of PAN Card 4 : ~d
2. Income Tax Return Statement till March 2007
3. TDS statement till date from the company and Chellan copies
(T'o be submitted in the enclosed format)

\“_‘

‘Petails of‘the company .

1.“Memorandum of Association -

2. 7Articles of Association .

3.~ Certificate of Incorporation /
4. RBI approval

5. Partnership deed

(all the above documents should be 'stapled in the serial order mentioned above and
submitted, Any discrepancy in the data Surnished will cause rejection of application.
Incomplete applications will not be accepted)




