Date: 
From ,

       XXXXXXXXXXXXX
        Xxxxxxxxxxxxx


Xxxxxxxx


Xxxxxxxxxxx


xxxxxxxxxx


To,

The Branch Manager,

 xxxxxxxxxxxxxxxxxxx,

Sub : Request  for Bank Statement for the
          Period –01-04-2008 to Till date.
Ref: SB –A/c No.xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
 With reference to the above subject I here by intimate that I want bank statement for the above said period, 

Kindly give the statement and oblige.

Regards,

xxxxxxxxxxxxxx 
