THE WEST BENGAL SOCIETIES REGISTRATION ACT 1961

MEMORANDUM OF ASSOCIATION

OF

1.
Name of the Society
:
The name of the society shall be 
2.
Registered Office 
:
The registered office of the society shall be situated at ………………………………,
 or at any other place in the state of West Bengal which the society may decide following the relevant provisions

3.
 Aims & objects
:
The aims and objects for which the above non​-profit making society is established are:

4.       Governing Body     :
The names, address and descriptions of the present members of the Governing Body to whom the management of the affairs of the Society is entrusted are as follows:

	Sl.No.
	NAME
	ADDRESS
	DESCRIPTION

	1
	
	
	Jt. Secretary

	2
	
	
	

	3
	
	
	Treasurer

	4
	
	
	

	5
	
	
	Secretary

	6
	
	
	

	7
	
	
	President 


3. We the undersigned whose names, address and occupations are hereinto subscribed, are desirous of forming into a society in pursuance of this Memorandum of Association

	SL. No.
	NAME
	ADDRESS
	OCCUPATION
	SIGNATURE

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	6.
	
	
	
	

	7.
	
	
	
	


Witnesses

1.

2.

REGULATIONS

OF

                       -----------------------------------------------
Unless the context otherwise requires, words and expressions contained in these Regulations shall bear the same meaning as in the West Bengal Societies Registration Act, 1961 or any statutory modification thereof.

· Membership:
Any person, over 18 years of age, irrespective of caste, creed or religion and who agrees in writing to be bound by the Memorandum of Association and Rules & Regulations of the Society, may be admitted as a member of the Society.

· Class of members:
The Society shall have three classes of members:

a) Founder Members:

 The following persons shall be the Founder Members of the Society    and will remain so life and be entitled to all rights and privileges of membership:

b) Ordinary Members:
Any person, qualified to be a member, by paying an ordinary membership fee per month along with an admission fee payable at the time of admission which shall be determined by the Governing Body from time to time may be admitted as an Ordinary Member of the Society to the approval of the Governing Body.

c)  Honorary Members:
Any person, whose connection with the society is deemed to be useful, may with the consent of such person be elected as honorary member of the Society. Such members will be eligible to be present in the meeting, express opinion and but will have no voting rights. The honorary member will not be required to pay subscriptions, but will not be barred from donating if any.

· Cessation of Membership:

Any member of the Society shall cease to be a member:

a)
On his/her resignation from membership by a letter addressed to the Secretary;

b)
On his/her becoming insane or insolvent;

c)  On his/her conviction of any offence in connection with the    formation, promotion, management or conduct of affairs of a society or a body corporate or of any offense involving moral turpitude.

d)         Intentionally doing any act detrimental to the interest of the society or    willfully disobeying any bye-laws; 

e)   On his death

· Register of Members:
The Society shall maintain a Register of members containing the names, addresses and their occupations, the date of admission and the date of cessation. The Register will be kept open for inspection by the members of the society on requisition.

· Right & Obligations of Members:
a) Any member except honorary members has the right to elect and to be elected in any election of the society;

b)
To submit suggestion for discussion to the Executive Committee and Sub‑Committee on any matter;

c) To inspect the accounts of the society on appointment with the Secretary;

d) To forgo his membership after due to information in writing to the Executive Committee;

e) To pay his/her subscription within the prescribed time;

f) Defaulting members shall not be allowed to take part or vote at any meeting; and

g) Members shall have one vote each.

· Governing Body:

Composition, Election, Appointment, Registration, Removal, Terms of Office.

 There shall be a Governing Body consisting of not less than 7 (seven) and not more than 9 (nine) which shall be composed of the Founder Members and Elected Members. The Governing Body shall be composed of President, Secretary, Treasurer and members. The Governing Body shall elect its office bearers and other members from itself in the Annual General Meeting

· Termination of Membership
A member of the Governing Body shall cease to be a member if​:

a) He/she resigns by a letter addressed to the Secretary and the Governing Body accepts it.

b)
He/she absents himself/herself from three consecutive meetings of the Governing Body without any leave or without reasonable grounds.

c)
He/she is convicted of any offence in connection with the formation, promotion, management or conduct of affairs of a society or a body corporate or of any offense involving moral turpitude.

· Term of Election :
All the members of the Governing Body shall retire at the Annual General Meeting every interval of three years following their election when new Governing Body shall be formed and the retiring members shall be eligible for re‑election but no office bearer shall continue his post for more than two consecutive terms.

· Meeting :
A meeting of the Governing Body shall be held once in every quarter and minimum of three times in a year at such time and place as the President or the Secretary may determine. Any 4 (four) members of the Governing Body may requisition the meeting of the Governing Body and Secretary shall summon the same within 7 (seven) days and failing which the President or the requistionists may do so. Provided no business other than that specified in the notice shall be transacted at such meeting

· Notice:
7 (seven) days' notice of the meeting specifying the place, time and the general nature of work and business to be transacted shall be given to every member of the Governing Body, Emergent meeting may be called on 24 hours notice. 1/3rd members personally present shall constitute a quorum for the meeting and if a quorum is not present within first 30 minutes of the time the members present may adjourn the meeting.

· Procedures of the Meeting: 
The President shall preside over all meetings of the Governing Body. In the absence of President, members shall elect a Chairman of the meeting. All questions before the meeting will be decided by a majority of votes, each member having one vote. The Chairperson or the President shall have a 2nd or casting vote in the addition to his/her own vote in the case of equality of votes.

· Power & Duties of the Governing Body:
The Governing Body shall have powers of supervision and conduct over all the affairs of the society and in particular shall discharge the following duties:

a)
To summon the annual general meetings of the society.

b)
To appoint sub‑committee with such power and duties be considered necessary in the interest of the society.

c)
To raise funds accept donation, legacies, gifts, and subscription, movable or immovable property for the object of the society.

d)
To sell, lease, mortgage or otherwise dispose of and deal with all or any part of the property of the society as deemed necessary of expedient for the purpose of the society.

e) To open bank account in the name of the society in one or more of the banks and keep proper accounts of the society.

f) To co‑opt not more than two members to the Governing Body.

g) To approve the annual budget of the Society and/or modify it.

h)
To conduct any other business not specified herein for the attainment of the object of the society provided such business is not repugnant to such object.

· Bank Operation:
The banking accounts of the society shall be operated jointly by any two of the President, Secretary, Treasurer & any other person authorized by the Governing Body.

· Safe Custody of Funds:
The Governing Body shall be responsible for the safe custody of the funds and assets of the society. The funds of the society shall be kept in nationalized banks/post offices and may be invested in any securities as deemed to be fit by the Governing Body.

· Books of Accounts ‑ Inspection of Audit:
The books of accounts and other statutory books shall be kept at the registered office of the society and shall be kept open for inspection of the members of the Governing Body during usual office hours and the same shall be kept open for inspection of the members of the society at such time and place as the Governing Body directs on a written request made by any member, The society shall maintain accounts, which will be audited annually by an approved auditor or auditors.

· Accounting Year:
The Accounting Year of the Society shall be from 1st day of April of each year to the 31st day of March of the following year.

· General Meeting :
There shall be three kinds of General Meetings: (a) Ordinary General Meeting (b) Annual General Meeting and (c) Special General Meeting.

  A) Ordinary General Meeting :
The society shall hold an ordinary general meeting as and when necessary. At least 7 (seven) to 14 (fourteen) days notice specifying the time, place, day, and hour shall be given to every member of the society.

B) Annual General Meeting :
The Society shall hold an annual general meeting every year and not more than 15 (fifteen) months shall elapse between two successive annual general meetings. At least 14 days notice specifying the time, place, day and hour shall be given to every member of the society.

· Quorum:
The quorum for transaction of any business in ordinary general meeting and annual general meeting shall be 1/3rd of the total member or members present either personally or by proxy.

The business to be transacted at the annual general meeting shall be:

a) To confirm the minutes of the 1st annual general meeting and of special general meeting, if any.

b) To adopt with or without modification the report of the working of the society for the previous year ended.

c) To pass audited accounts for the said year.

d)
To appoint qualified auditor or auditors.

e) To elect the Governing Body Members.

f) To consider the motions and resolutions of which due notice of at least 14 days in writing have been given.
C) Special General Meetings:
a)
The Governing Body may convene a special general meeting at any time in view of urgency of the matter. At least 14 days notice shall be given for special general meeting.

b)
The Secretary shall convene a special general meeting if 2/3rd members of the society requisitioned such meeting specifying the nature of the business to be transacted at the meeting. On receipt of such notice the Secretary shall hold such meeting within 21 days. In default by the Secretary, the requistionists shall meet provided no business other than that specified in the notice shall be transacted.

· Duties of office‑bearers : 

· President:

i) 
Shall preside over all meetings of the society.

ii)
Take all disciplinary actions such as removal, dismissal etc in consultation and approval in writing with the Governing Body.

· Secretary :

i)
Shall convene all meetings of the society.

ii)
Maintain minute books of all meetings.

iii)
Issue general circulars and notice.

iv)
Receive all applications for membership, which shall be placed before the Governing Body.

v)
Sign on behalf of the society all receipts for all sums received as subscription etc.

vi)
Sign and give pay order on all bills for payment.

vii)
Transact all other business subject to the direction of the Governing Body.

viii)
Shall be the custodian of office records and society's common seal.

· Joint Secretary :

In absence the Secretary, Joint Secretary shall perform all the duties of the Secretary.

· Treasurer :

i)
Shall collect and receive all sorts of subscriptions, donation and deposit of money and grants receipts for money thereof.

ii)
Maintain and keep cash book and such other accounts as are necessary.

iii)
To keep petty cash for meeting recurring expenses.

iv)
Shall prepare the budget in consultation with the Secretary or Joint Secretary for consideration and approval of Governing Body.

· Suits & Legal Proceedings : 
All suits and matters instituted by or on behalf of the Society shall be instituted in the name of the Secretary and likewise in all suits and matters against the Society, the Secretary shall represent the Society.

· Dissolution :
The Society may be dissolved by resolutions to that effect passed by the 3/4th on the total members of the society at a general meeting. The said meeting shall also decide the manner of disbursements of the funds and assets of the society, if any after dissolution as per provision of the Act.

Certified to be the true copy of Rules & Regulations of the Society.


1.      ……………………………………..


2.     ………………………………………


3.     ………………………………………


4.     … …………………………………..


5      ………………………………………


6.    ……………………………………….


7.   ………………………………………..


Members of the Governing Body

Dated: 
 05/2007

